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Tokai National Higher Education and Research System Detailed Rules on the Handling of
Employee Childcare Leave Rules (Revision: THERS Detailed Rule No. 5 of June 27, 2025)
Translation Date: June 17, 2026

Tokai National Higher Education and Research System Detailed Rules on the Handling of
Employee Childcare Leave Rules

(THERS Detailed Rule No. 18 of April 1, 2020)

Revisions

THERS Detailed Rule No. 75 of March 24, 2021

THERS Rule No. 197 of March 31, 2021

THERS Detailed Rule No. 18 of March 25, 2022

THERS Detailed Rule No. 4 of September 21, 2022

THERS Detailed Rule No. 5 of June 27, 2025

(Purpose)

Article 1 The handling of the Tokai National Higher Education and Research System Employee
Childcare Leave Rules (THERS Rule No. 36 of 2020; hereinafter referred to as the “Childcare
Leave Rules”) shall be governed by these Detailed Rules.

(Scope of Child)

Article 2 The term “child” in Article 2, Article 18, Paragraph (1), and Article 25, Paragraph (1) of
the Childcare Leave Rules means any of the following:

(i) a biological child;

(i) an adopted child;

(iii) a person who is actually in the custody for six months or more of a person who is to become an
adoptive parent of the person who is to become an adoptive child in order to finalize a special
adoption;

(iv) a person who, pursuant to the provisions of Article 27, Paragraph (1), Item (iii) of the Child
Welfare Act (Act No. 164 of 1947), has been entrusted to an adoptive foster parent (meaning a
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person who is a foster parent as defined in Article 6-4, Paragraph (1) of that Act and seeks to
become an adoptive parent by adoption); or

(v) a person who, pursuant to the provisions of Ordinance of the Ministry of Health, Labour and
Welfare, has been entrusted to a person specified by Ordinance of the Ministry of Health, Labour
and Welfare as a person who seeks to become an adoptive parent by special adoption or a person
equivalent to an adoptive foster parent.

(Childcare Leave Application Form)

Article 3 (1) The application for childcare leave referred to in Article 4, Paragraph (1) of the
Childcare Leave Rules and the application for childcare leave at birth referred to in Article 17-2,
Paragraph (1) of the same Rules shall be made using Appended Form 1.

(2) The notification of the birth of a child referred to in Article 4, Paragraph (4) of the Childcare
Leave Rules (including when applied mutatis mutandis with the necessary changes to Article 17-2,
Paragraph (3) of the same Rules) shall be made using Appended Form 2.

(Employees Employed for a Fixed Term)

Article 4 The term “employees employed for a fixed term” in Article 4, Paragraph (2), Article 5,
Article 6, Article 8 and Article 17-2 of the Childcare Leave Rules means the following persons.

However, this does not apply to persons who have received preliminary offers to become designated
employees:

(i) employees set forth in Article 2 of the Tokai National Higher Education and Research System
Rules on Employee Term Limits (THERS Rule No. 43 of 2020);

(i1) employees to whom the provisions of the Tokai National Higher Education and Research
System Contract Employee Work Rules (THERS Rule No. 3 of 2020) apply;

(ii1) employees to whom the provisions of the Tokai National Higher Education and Research
System Part-Time Employee Work Rules (THERS Rule No. 4 of 2020) apply;

(iv) employees to whom the provisions of the Tokai National Higher Education and Research
System Medical Personnel and Medical Personnel (Medical Interns) Rules (THERS Rule No. 5 of
2020) apply;



(5) FHHEE LR FAEAEIE B Al <5 st MR (5N 2 AR BERR A AL A 2R
6 %) O HkE

(6) HHEE SR P EAF BB KOG 3 0 ZERLEMAI (5
2 R EERAERLIEE 7 05) o IR

(7) FGEE SR AR P I Bsk SR (5 Fn 2 47 EER RS LI ZR 8
) O kS

(8) FEREMHE)ES EN% 2

(T 2 5H)

W5k BIRRESHBEEALHESHEELLE (AHREL 78025
BHIZBWTHEHT 25645 Te,) KUOHEIFRHE1H (AHREL 754
DSIZEBWTHERNTL2HA62ET,) O [ZHUCHET 2% h ] WOIZFRB
BRE1 7RO 9HSHD MRledlE] L1, W 2Hm (R
F1T7THRO2EIHIIBWCHERTLHALRFELSHLIELED 2RI
WP HHEH] LOEHRSE 1 780 9H5HD IR EE 1I2hoT
X, H5HFER<) 2V,

(1) BRIAREOHRMIIRS TOBTHLEMEE (NEBfREET, L
TRIT,) 2L LT b,

(2) FIZICHET DEEE DAL, RFEFECLY, 1THEHEZEZ Y

filfkwe L C, BRREORBIRD T2ERTT D5 ERREIC /-7 2
L

(3) 1 FICHET HEBENERREDOH IR D T LHE LR
Tpol=Z &,

(4) BVRRZEOHHIR L F2AE, HWUTH R B3 L <3 E
DOEFEIZLY, 2HEMEU EOHIMICHh ) a2 LEE L DRI -
T2 &,

(5) BIRMKRE (WAERFRIEZRS,) OHRHIKRDL FIZONT, &k
BITNZBITORBOFEMEZRLL, HIALEZIT>TWDNR, HEEDE
FEATOAIRNT &,

(v) employees to whom to provisions of the Tokai National Higher Education and Research System
Part-Time Lecturer Work Rules (THERS Rule No. 6 of 2020) apply;

(vi) employees to whom the provisions of the Tokai National Higher Education and Research
System Foreign Visiting Faculty Members and G30 Faculty Members Work Rules (THERS Rule
No. 7 0 2020) apply;

(vii) employees to whom the provisions of Tokai National Higher Education and Research System
Rehired Employee Work Rules (THERS Rule No. 8 of 2020) apply; and

(viii) part-time regular employees.

(Equivalent Grounds)

Article 5 The term “equivalent grounds” in the proviso to Article 4, Paragraph (5) (including when
applied mutatis mutandis to Article 17-2, Paragraph (3) of the Childcare Leave Rules) and in Article
9, Paragraph (1) (including when applied mutatis mutandis to Article 17-5 of the same Rules) of the
same Rules, as well as the term “special circumstances” in Article 17-9, Paragraph (5) of the same
Rules means the following grounds (excluding item (v) for “equivalent grounds” under the proviso
to Article 4, Paragraph (5) as applied mutatis mutandis to Article 17-2, Paragraph (3) of the same
Rules, and for “special circumstances” under Article 17-9, Paragraph (5) of the same Rules):

(1) if a spouse (including a common-law spouse; hereinafter the same) who is a parent of the child
for whom the childcare leave application was made dies;

(i1) if it is difficult for a spouse referred to in the preceding item to care for the child for whom the
childcare leave application was made for a continuous period of more than one week due to injury,
illness, etc.;

(iii) if a spouse referred to in Item (i) ceases to live with the child for whom the childcare leave
application was made;

(iv) if the child for whom the childcare leave application was made requires care for a period of two

weeks or longer due injury, illness, or physical or mental disability;

(v) regarding the child for whom the childcare leave application was made (excluding the
application for childcare leave at birth), where childcare at a childcare facility has been requested

and an application has been made but childcare will not be provided in the near future.
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(Conditions for Extensions)

Article 6 (1) A provision “where it is regarded as especially necessary” in Article 5, Paragraph (3),
Item (ii) and Paragraph (5), Item (ii) of the Childcare Leave Rules means the following:

(1) if seeking and having applied for childcare at a childcare facility for a child for whom an
application was made under the provisions of Article 5, Paragraph (3) or (5) of the Childcare Leave
Rules, but childcare will not be provided in the near future in the period after the child turns one
year of age (in Paragraph (4), one year and six months); or

(i1) if any of the following items applies to a spouse who is a parent of a child for whom an
application was made under the provisions of Article 5, Paragraph (3) or (5) of the Childcare Leave
Rules and who regularly cares for that child, and who was planning to regularly care for that child
during the period after that child turns one year of age (in Paragraph (5), one year and six months):
(a) if that spouse dies;

(b) if, due to injury, illness, or physical or mental disability, it becomes difficult for that spouse to
care for the child for whom an application was made under the provisions of Article 5, Paragraph
(3) or (5);

(c) if, due to the dissolution of a marriage or other reason, a spouse who is a parent of a child for
whom an application was made under the provisions of Article 5, Paragraph (3) or (4) of the
Childcare Leave Rules and who regularly cares for that child ceases to live with the child for whom
an application was made under the provisions of Article 5, Paragraph (3) or (5); or

(d) if the spouse is expecting to give birth within eight weeks (or 14 weeks in the case of a multiple
pregnancy) or gave birth less than eight weeks prior.

(Loss of Status as a Child)

Article 7 The term “separately prescribed grounds” in Article 7, Paragraph (1), Item (ii) (including
when applied mutatis mutandis to Article 17-3 of the Childcare Leave Rules) and Article 23,
Paragraph (1), Item (ii) of the same Rules means any of the circumstances provided for in the
following items:

(i) for a child set forth in Article 2, Item (ii): if the relationship is dissolved or the adoptive

relationship is annulled;
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(i1) for a child set forth in Article 2, Item (iii) or a child entrusted to a person equivalent to a person
seeking to become an adoptive parent by special adoption as referred to in Item (v) of that article: if
a case for adjudication of domestic relations pertaining to an application made pursuant to the
provisions of Article 817-2, Paragraph (1) of the Civil Code (Act No. 89 of 1896) concludes
without the special adoption being finalized; or

(iii) for a child set forth in Article 2, Item (iv) or a child entrusted to a person equivalent to an
adoptive foster parent as referred to in Item (v) of that article: if measures under Article 27,
Paragraph (1), Item (iii) of the Child Welfare Act are rescinded without the adoption being finalized.
(Notification of Change to Childcare Circumstances Form)

Article 8 The notification of changes to childcare circumstances referred to in Article 7, Paragraph
(2) (including when applied mutatis mutandis with the necessary changes to Article 17-3) and
Article 23, paragraph (2) (including when applied mutatis mutandis to Article 26) of the Childcare
Leave Rules shall be made using Appended Form 3.

(Special Circumstances Under Which Additional Requests May Be Made After Taking Childcare
Leave)

Article 9 (1) The term “special circumstances” in Article 5, Paragraphs (4) and (6) of the Childcare
Leave Rules refers to the following cases:

(1) if an employee on childcare leave (excluding childcare leave at birth) becomes pregnant with a
new child, and the current childcare leave concludes as a result of a new childcare leave or a leave
provided for in Items (a) through (f) below (hereinafter referred to as “maternity leave”) being taken
for the new child, and the child for whom that new childcare leave or maternity leave is taken dies

or due to adoption or other reason ceases to live with the employee:

(a) Article 25, Paragraph (1), Item (vi) of the Tokai National Higher Education and Research
System Employee Working Hours and Leave Rules (THERS Rule No. 30 of 2020; hereinafter
referred to as the “Employee Working Hours Rules”);

(b) Article 25, Paragraph 1, Item (vii) of the Employee Working Hours Rules;
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(c) Article 19, Paragraph (1), Item (ix) of the Tokai National Higher Education and Research
System Contract Employee Working Hours and Leave Rules (THERS Rule No. 32 of 2020;
hereinafter referred to as the “Contract Employee Working Hours Rules”);

(d) Article 19, Paragraph (1), Item (x) of the Contract Employee Working Hours Rules;

(e) Article 18, Paragraph (1), Item (ix) of the Tokai National Higher Education and Research
System Part-Time Employee Working Hours and Leave Rules (THERS Rule No. 33 of 2020;
hereinafter referred to as Part-Time Employee Working Hours Rules); or

(f) Article 18, Paragraph (1), Item (x) of the Part-Time Employee Working Hours Rules;

(i1) if an employee is on childcare leave and that childcare leave concludes due to the start of a
period of family care leave provided for in the Tokai National Higher Education and Research
System Family Care Leave Rules (THERS Rule No. 27 of 2020), and the family member for whom
that family care leave was taken dies or otherwise ceases to be a family member due to divorce,
marriage annulment, or adoption dissolution, etc., by the day on which the family care leave
concludes.

(2) The term “special circumstances” in Article 8, Paragraph (2), Item (1) of the Childcare Leave
Rules refers to the following cases:

(i) if an employee on childcare leave becomes pregnant with a new child, and the childcare leave
concludes due to the start of the childcare leave or maternity leave being taken for that new child,
and the child for whom the new childcare leave or maternity leave was taken dies, or lives
separately from the employee due to adoption procedures, etc.;

(i1) if an employee on childcare leave takes family care leave due to the start of the family care
leave provided for in the Tokai National Higher Education and Research System Employee Family
Care Leave Rules (THERS Rule No. 37 of 2020), and the family member for whom that family care
leave was taken dies or otherwise ceases to be a family member due to divorce, marriage
annulment, or adoption dissolution, etc., by the day on which the family care leave concludes;

(iii) if an employee on childcare leave, whose childcare leave concludes because it is expected that
the employee, due to injury, illness, or physical or mental disability, will, for a considerable period
of time, be unable to care for the child for whom the childcare leave application was made, later

recovers and is able to care for that child;
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(iv) if, after the conclusion of childcare leave (excluding additional childcare leaves provided for in
this item), the spouse of the employee who took that childcare leave cares for that child for a period
of three months or longer using childcare leave, short-time work for childcare, or a similar method
to reduce prescribed working hours (limited to cases where the employee has submitted to the
Chancellor a childcare leave plan to care for that child using those methods, when applying for
the childcare leave);

(v) if there would be serious difficulties in caring for the child for whom childcare leave was taken
unless the employee takes additional childcare leave due to the spouse being hospitalized for injury
or illness, separation from the spouse, or other reason that could not have been predicted at the time
the childcare leave concluded;

(vi) if the child for whom the childcare leave application was made requires care for a period of two

weeks or longer due to injury, illness, or physical or mental disability; or

(vii) Although childcare at a childcare facility has been requested and an application has been made
for the child for whom the childcare leave application was made, childcare will not be provided in
the near future.

(3) The childcare leave plans referred to in Item (iv) shall be made using Appended Form 4.
(Application Form for Childcare Leave Period Changes, etc.)

Article 10 Applications for the changes prescribed in the following items shall be made using
Appended Form 5.

(i) The application to change the starting date of childcare leave referred to in Article 9, Paragraph
(1) of the Childcare Leave Rules;

(i1) The application to change the finishing date of childcare referred to in Article 10, Paragraph (1)
and Article 11, Paragraph (1) of the Childcare Leave Rules;

(ii1) The applications to change the starting date of childcare leave at birth referred to in Article 9,
Paragraph (1) of the Childcare Leave Rules when applied mutatis mutandis to Article 17-5 of the

same Rules;
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(iv) The applications to change the finishing date of childcare leave at birth referred to in Article 10,
Paragraph (1) of the Childcare Leave Rules when interpreted and applied mutatis mutandis to
Article 17-6 of the same Rules, and in Article 11, Paragraph (1) when applied mutatis mutandis with
the necessary changes to Article 17-7 of the same Rules.

(v) The applications to change the finishing date of short-time work for childcare referred to in
Article 30, Paragraph (1) of the Childcare Leave Rules.

(Notification Form for End of Childcare Leave Period, etc.)

Article 11 The notification referred to in Article 15 of the Childcare Leave Rules shall be made
using Appended Form 6.

(Childcare Leave Application Withdrawal Form)

Article 12 The application to withdraw a childcare leave referred to in Article 17, Paragraph (1) of
the Childcare Leave Rules, and the application to withdraw a childcare leave at birth application
referred to in Article 17, Paragraph (1) when applied mutatis mutandis with the necessary changes
to Article 17-8 of the same Rules shall be made using Appended Form 7.

(Special Circumstances Under Which Additional Applications May Be Made After Withdrawing
Childcare Leave)

Article 13 The term “special circumstances” in Article 17, Paragraph (2) (including when applied
mutatis mutandis with the necessary changes to Article 17-8) of the Childcare Leave Rules means
the following:

(i) if a spouse who is a parent of the child for whom the childcare leave application was made dies;
(i1) if it becomes difficult for a spouse set forth in the preceding item to care for the child because
the spouse is physically disabled as defined in Article 4 of the Act for the Welfare of Persons with
Physical Disabilities (Act No. 283 of 1949) or mentally disabled to the extent that a similar level of
difficulty is experienced in day-to-day life, or if due to injury or illness, etc. it would be difficult to
care for that child for a period continuing more than one month from the time the additional
application for childcare leave was made;

(iii) if a spouse set forth in Item (i) ceases to live with the child for whom the childcare leave

application was made due to the dissolution of the marriage or other reason;
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(iv) if the child for whom the childcare leave application was made requires care for a period of two

weeks or longer due to injury, illness, or physical or mental disability; or

(v) if seeking and having applied for childcare at a childcare facility for the child for whom the
childcare leave application was made, but childcare will not be provided in the near future.
(Grounds for a Childcare Leave Application to be Deemed Null and Void)

Article 14 The term “similar grounds” in Article 17, Paragraph (3) (including when applied mutatis
mutandis to Article 17-8) of the Childcare Leave Rules means the following:

(1) if the child for whom the childcare leave application was made is an adopted child, and the
relationship is dissolved or the adoption is annulled;
(i1) if the child for whom the childcare leave application was made ceases to live with the employee

who made that childcare leave application due to adoption by a third party or for other reasons;

(ii1) if it becomes difficult for the employee to care for the child because the employee is physical
disabled as defined in Article 4 of the Act for the Welfare of Persons with Physical Disabilities (Act
No. 283 of 1949) or mentally disabled to the extent that a similar level of difficulty is experienced
in day-to-day life, or if it is established that due to injury or illness, etc. it would be difficult for the
employee to care for the child for whom the childcare leave application was made for the period
until the child’s third birthday; or

(iv) if an employee is to take childcare leave after a child’s first birthday through an application
made under the provisions of Article 5, Paragraph (1) of the Childcare Leave Rules as applied by
replacing certain terms pursuant to the provisions of Article 6, Paragraph (1) of the Childcare Leave
Rules, and the employee’s spouse is not on childcare leave (excluding cases when the scheduled
first day of childcare leave that application was made for is the same day as the first day of a period
of childcare leave taken by the spouse).

(Form for Loss of Grounds for Childcare Leave or Short-time Work for Childcare)

Article 15 The notification of the loss of grounds referred to in Article 17, Paragraph (4) (including

when applied mutatis mutandis with the necessary changes to Article 17-8 of the Childcare Leave
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Rules and when applied mutatis mutandis to Article 26 of the same Rules) of the same Rules shall
be made using Appended Form 8.

(Form for Work During Childcare Leave at Birth)

Article 16 (1) The notification of possible work days, etc. for work during childcare leave at birth
referred to in Article 17-9, Paragraph (1) of the Childcare Leave Rules, and the change notification
referred to in Paragraph (2) of the same Article in the same Rules shall be made using Appended
Form 9.

(2) The application for withdrawals referred to in Article 17-9, Paragraph (2) of the Childcare Leave
Rules shall be made using Appended Form 10.

(3) The notice referred to in Article 17-9, Paragraph (3) of the Childcare Leave Rules shall be made
using Appended Form 11.

(4) The application referred to in Article 17-9, Paragraph (4) of the Childcare Leave Rules shall be
made using Appended Form 12.

(5) The application referred to in Article 17-9, Paragraph (5) of the Childcare Leave Rules shall be
made using Appended Form 13.

(6) The notice referred to in Article 17-9, Paragraph (7) of the Childcare Leave Rules shall be made
using Appended Form 14.

(Partial Childcare Leave Application Form)

Article 17 (1) The application to take partial childcare leave referred to in Article 20, Paragraph (1)
of the Childcare Leave Rules shall be made using Appended Form 15.

(2) The cancellation of partial childcare leave referred to in Article 21 of the Childcare Leave Rules
shall be made using Appended Form 16.

(Special Circumstances Under Which Short-time Work for Childcare Format May Be Changed
During a Calendar Month)

Article 18 The term “special circumstances” in Article 29, Paragraph (3) of the Childcare Leave
Rules means cases where there would be serious difficulties in caring for the child for whom short-
time work for childcare was applied for unless the short-time work for childcare format is changed

due to the spouse being hospitalized for injury or illness, separation from the spouse, or other
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reason that could not have been predicted at the time that short-time work for childcare was applied
for.

(Short-time Work for Childcare Application Form)

Article 19 (1) The application for short-time work for childcare referred to in Article 27, Paragraph
(1) of the Childcare Leave Rules and the application to extend short-time work for childcare
referred to in Article 29, Paragraph (1) of the same Rules shall be made using Appended Form 17.
(2) The application of withdrawal from short-time work for childcare referred to in Article 17,
Paragraph (1) when applied mutatis mutandis to Article 26, and Article 29, Paragraph (2) of the
Childcare Leave Rules shall be made using Appended Form 18.

(3) The notification of completion of short-time work for childcare referred to in Article 15,
Paragraph (1) of the Childcare Leave Rules when applied mutatis mutandis to Article 26 of the
same Rules shall be made using Appended Form 19.

Supplementary Provisions

These Detailed Rules shall come into effect on April 1, 2020.

Supplementary Provisions (THERS Detailed Rules No. 75 of March 24, 2021)

These Detailed Rules shall come into effect on April 1, 2021.

Supplementary Provisions (THERS Rule No. 197 of March 31, 2021)

These Rules shall come into effect on March 31, 2021.

Supplementary Provisions (THERS Detailed Rules No.18 of March 25, 2022)

These Rules shall come into effect on March 25, 2022, and apply from January 1, 2022.

Supplementary Provisions (THERS Detailed Rules No. 4 of September 21, 2022)
These Detailed Rules shall come into effect on October 1, 2022.

Supplementary Provisions (THERS Detailed Rule No. 5 of June 27, 2025)

These Detailed Rules shall come into effect on July 1, 2025.
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Appended Form 1 (related to Article 3, Paragraph 1)
Application for Childcare Leave
Application Date: (Month) (Day), (Year)

To the THERS Chancellor
(Applicant) Affiliation:
Position:
Name:
I hereby apply for childcare leave ( )/ childcare leave at birth (), as follows.
* Please put a circle in the applicable ().

1.Child pertaining to the application:

Name: ‘ ‘ Relationship:
Expected date of birth ()/date of birth ( ): Date: (Month) (Day), (Year)
* Please put a circle in the applicable ().

In the case of adoption, the date on which the adoption was completed: Date: (Month) (Day), (Year)

If the child pertaining to the application is under the custody period of a special Date: (Month) (Day), (Year)
adoption, is placed with adoptive foster parents, or is placed with foster parents,
then the date these procedures were completed.

O Childcare leave
[0 Additional childcare leave (including a new application after withdrawal)
O Childcare leave at birth

Reason(s) why childcare application was late:

2. Details of application:

3. Period of leave : From: (Month) (Day), (Year) To: (Month) (Day), (Year)
If you are splitting up the childcare leave at birth, you must also enter the second period.
From: (Month) (Day), (Year) To: (Month) (Day), (Year)
4. Periods of childcare From: (Month) (Day), (Year) To: (Month) (Day), (Year)
leave already taken | From: (Month) (Day), (Year) To: (Month) (Day), (Year)
for the child applied | From: (Month) (Day), (Year) To: (Month) (Day), (Year)

for:* This does not
include childcare
leave at birth

5. Comments:

* When an application is being made for a child prior to the birth, under “3. Period of leave,” write the period
starting from the expected date of birth.
O OFFICE USE ONLY

Date received: | Date: (Month) (Day), (Year)

Date two weeks from the day after the request date: Date: (Month) (Day), (Year)
Date one month from the day after the request date Date: (Month) (Day), (Year)
Planned start date of requested childcare leave: Date: (Month) (Day), (Year)
Date one week from the day after the request date: Date: (Month) (Day), (Year)
Date three days from the day after the request date: Date: (Month) (Day), (Year)
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Appended Form 2 (related to Article 3, Paragraph 2)

Notification of the Birth of a Child for Childcare Leave

Application Date: (Month) (Day), (Year)

To the THERS Chancellor

(Applicant) Affiliation:
Position:
Name:

Regarding the childcare leave () / childcare leave at birth () applied for on (Month) (Day),
(Year), the child who was not born at the time of the application for childcare leave (childcare
leave at birth) has been born, therefore, I am submitting this notification.

*Please put a circle in the applicable ().
1. Name of the Newborn Child:

2. Date of Birth: (Month) (Day), (Year)

3. Relationship:
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Appended Form 3 (related to Article 8)

Notification of Changes to Childcare Circumstances

Application Date: (Month) (Day), (Year)

To the THERS Chancellor

(Applicant) Affiliation:
Position:
Name:

I hereby give notification that there has been a change in the circumstances of care for a child related to the
following:
Childcare leave ()
Childcare leave at birth ()
Short-time work for childcare ()
Partial leave ( ) *Please put a circle in the applicable ().
1. Reason(s) for notification:

[0 The child related to the leave, etc. has died.

[ The relationship with the child was dissolved or the adoption was withdrawn for the child related
to the leave, etc.

[ A family court proceedings have been concluded without establishing a special adoption for the
child related to the leave, etc.

[ The adoption process was cancelled without the adoption being finalized for the child related to
the leave, etc.

[ The child related to the leave, etc. no longer lives with the applicant due to an adoption by
another person or for other reasons.

Other reasons ( )

[J Due to injury, illness or physical or mental disability, it has become difficult to care for the
child related to the leave, etc. up until the child’s third birthday (or in the case of childcare partial
leave or short-time work for childcare, until the first March 31 after the child’s sixth birthday).

[ The applicant has entered a new period of pre- or post-natal maternity leave.

[ The applicant has entered a new period of childcare leave (childcare leave at birth) or family

care leave.

] Other ( )

2. Date on which the notified reason(s) above occurred:

(Month) (Day), (Year)
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Appended Form 4 (related to Article 9, Paragraph 3)
Childcare Leave Plan

Application Date: (Month) (Day), (Year)
To the THERS Chancellor
(Applicant) Affiliation:
Position:

Name:

As I plan to apply for additional childcare leave, I hereby submit the following plan for childcare leave,

etc.

Should any of the information below change, I will report such change(s) without delay.

1. Child pertaining to the childcare leave application:

Name of child: Date of birth: | Born: (Month) (Day), (Year)

2. Childcare leave plan of the applicant:

Requested period of From: (Month) (Day), (Year) To: (Month) (Day), (Year)
childcare leave:

Planned period of From: (Month) (Day), (Year) To: (Month) (Day), (Year)
additional childcare

leave:

3. Spouse’s care plan:

Name of spouse:

Planned care period: From: (Month) (Day), (Year) To: (Month) (Day), (Year)
Programs, etc. [J Childcare leave [J Leave or holiday other than childcare leave
used in order to care
for the child: LI Other ( )

4. Comments:

(Notes) (1) The childcare leave plan shall be submitted at the same time as the childcare leave application.
(When submitting a notification of change, it shall be submitted without delay after the
information has changed.)

(2) Under the applicant’s “Requested period of childcare leave”, fill out the period requested in the
“Application for Childcare Leave” document.

(3) Under the “Planned care period” for the applicant’s spouse, the period from the day after the
final day of the requested childcare leave period in the applicant’s childcare leave application,
until the first day of the requested additional period of childcare leave, shall be filled out
(limited to periods of three months or longer).

(4) When a childcare leave plan is submitted prior to the birth of a child, the fields under “1. Child
pertaining to the childcare leave application” shall be filled out promptly after the birth.

(5) When a notification of change is being submitted, only the changed parts shall be filled out.
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Appended Form 5 (related to Article 10)
Application for Change of the Childcare Leave Period

To the THERS Chancellor

childcare () as follows:

Application Date: (Month) (Day), (Year)

(Applicant) Affiliation:
Position:
Name:

I hereby apply to change a period of childcare leave ( )/ childcare leave at birth () / short-time work for

*Please put a circle in the applicable ().

1. Details of changes being applied for:

[0 Change to starting date for childcare leave, etc.
L1 Change to finishing date for childcare leave, etc.

2. Changes to planned starting date for childcare leave, etc.:

Planned starting date for
childcare leave, etc. prior to
changes:

Date: (Month) (Day), (Year) (If it has been specified by the Chancellor,
enter the specified starting date for childcare

leave, etc.)

Planned starting date for
childcare leave, etc. after
changes:

Date: (Month) (Day), (Year)

Reason(s) why it is necessary
to make changes to your
application:

L] A child has been born before the expected date of birth

(Date of birth: (Month) (Day), (Year) )
[ A spouse has died
(Date of spouse’s death: (Month) (Day), (Year) )

[0 A spouse would find it difficult to care for the child for a consecutive
period of more than one week as a result of injury or illness, etc.

L1 A spouse no longer lives with the child

[0 The child related to the childcare leave application requires care for a
period of two weeks or longer as a result of injury, illness, or physical or
mental disability

OFor the child related to the childcare leave application, childcare at a
childcare facility is desired and an application has been made, but for the
time being, such childcare will not be provided.

3. Changes to planned finishing date for childcare leave, etc.

Finishing date for childcare
leave, etc. prior to changes:

Date: (Month) (Day), (Year)

Finishing date for childcare
leave, etc. after changes:

Date: (Month) (Day), (Year)

4. Comments:

(OOFFICE USE ONLY

Date received:

Date: (Month) (Day), (Year)

Date after one week has passed since the day after the application date:

Date: (Month) (Day), (Year)

Date after three days have passed since the day after the application date:

Date: (Month) (Day), (Year)

Planned starting date for childcare leave, etc. before changes:

Date: (Month) (Day), (Year)

Date one month prior to the planned finishing date for childcare leave, etc.

Date: (Month) (Day), (Year)
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Appended Form 6 (related to Article 11)

Notification of End of Childcare Leave Period

Date: (Month) (Day), (Year)

To the THERS Chancellor

(Applicant) Affiliation:
Position:

I hereby give notification that my childcare leave will end on (Month) (Day), (Year), and that I will
return to work on (Month) (Day), (Year).
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Appended Form 7 (related to Article 12)

Withdrawal of Childcare Leave Application

Application Date: (Month) (Day), (Year)

To the THERS Chancellor

(Applicant) Affiliation:
Position:
Name:

I hereby apply to withdraw from childcare leave () / childcare leave at birth () applied for on
(Month) (Day), (Year).
*Please put a circle in the applicable ().
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Appended Form 8 (related to Article 15)

Notification of Loss of Grounds for Childcare Leave

Application Date: (Month) (Day), (Year)

To the THERS Chancellor

(Applicant) Affiliation:__
Position:_
Name:

I hereby give notification that the following circumstances have arisen regarding the application made on (Month)
(Day), (Year) for childcare leave ( )/ childcare leave at birth ( )/ short-time work for childcare ().

*Please put a circle in the applicable ().

[ The child related to the leave, etc. has died.

[J Due to the reasons specified in Article 7, the person related to the childcare leave, etc. is no longer my
child.

[ The child related to the leave, etc. no longer lives with the applicant due to adoption or similar
circumstances.

[ Ttis no longer possible to care for the child until the child’s third birthday (or in the case of short-time
work for childcare, until the first March 31 after the child’s sixth birthday) due to injury, illness or
physical or mental disability.

[ Acording to the notification given under the provisions of Article 6, Paragraph 3 of the Childcare
Leave Rules , which are applied with the necessary modifications to Article 6, Paragraph 1 of the same
Rules, a spouse is no longer on childcare leave when the person is on the childcare leave on or after the

day after the child’s first birthday.
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Appended Form 9 (related to Article 16, Paragraph 1)

Notification /Change Notification of Work Availability During Childcare Leave at
Birth

To the THERS Chancellor
Application Date: (Month) (Day), (Year)(Applicant)
Affiliation:

Position:
Name:

I hereby submit a notification () / change notification () of my available work days during childcare leave
at birth.
*Please put a circle in the applicable ().

1. Period of childcare leave at birth
From (Month) (Day), (Year) (day of week) to (Month) (Day), (Year) (day of week)

2. Available work days (in the case of change notification, list all days including periods with no changes from the
original notification)

Date Remarks

(Month) (Day), (Year) (day of
week)

(Month) (Day), (Year) (day of
week)

(Note 1) Available work days must be requested in whole-day units; requests for half-day or hourly units are not

permitted.

(Note 2) If any changes occur after submitting a notification, promptly submit a change notification prior to the
scheduled start date of the childcare leave at birth.

(Note 3) By the day before the scheduled start date of the childcare leave at birth, you will be provided with
specific work dates and times within the range of available work days, etc. If there are no proposed work
days, you will be notified thereof.
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Appended Form 10 (related to Article 16, Paragraph 2)

Application for Withdrawal of Notification of Work Availability During Childcare
Leave at Birth

To the THERS Chancellor

(Application Date) (Month) (Day), (Year)
(Applicant) Affiliation:
Position:

Name:

I hereby withdraw the notification ( )/ change notification ( ) of my available work days during childcare
leave at birth submitted on (Month) (Day), (Year).

*Please put a circle in the applicable ().
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Appended Form 11 (related to Article 16, Paragraph 3)

Notice of Work Days During Childcare Leave at Birth

(Date of Notice) (Month) (Day), (Year)
To:
The Chancellor of Tokai National Higher Education and Research System [official seal omitted]
On (Month) (Day), (Year), we received a [notification / change notification / application for withdrawal of

notification] of work availability during childcare leave at birth.
Regarding the above, we hereby inform you of the work days, etc., as follows.

0 Your work days shall be as follows.
Please submit your response to the personnel affairs section using Appended Form 12 by (Month) (Day).

1) (Month) (Day), (Year) (weekday) — regular working hours
2) (Month) (Day), (Year) (weekday) — regular working hours

(Special notes related to the work days)

o There are no work days to present. All days will be non-working days.

o The notification / change notification of work availability was withdrawn. All days will be non-working days.
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Appended Form 12 (related to Article 16, Paragraph 4)

Consent/Non-consent to Proposed Work days During Childcare Leave at Birth

To the THERS Chancellor

[Application Date] (Month) (Day), (Year)
[Applicant] Affiliation:
Position:

Name:

I hereby submit the following response regarding the work days during childcare leave at birth that were

proposed on (Month) (Day), (Year).

0 Iconsent to all the proposed work days, etc.
0 1do not consent to any of the proposed work days, etc.

0 I consent to the following among the proposed work days, etc.

[
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Appended Form 13 (related to Article 16, Paragraph 5)

Application for Withdrawal of Work Days During Childcare Leave at Birth

To the THERS Chancellor
[Application Date] (Month) (Day), (Year)
[Applicant] Affiliation:
Position:

Name:

I hereby withdraw all () / some () of the work days, etc. during childcare leave at birth that I consent to on
(Month) (Day), (Year).

*Please put a circle in the applicable ().

Enter the work days, etc. to be withdrawn.
(Month) (Day), (Year) (Day of the Week)
(Month) (Day), (Year) (Day of the Week)

If withdrawing after the start date of the childcare leave at birth, state the reason for withdrawal (not necessary if
prior to the start date).

[ |
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Appended Form No. 14 (Pertaining to Article 16, Paragraph 6)
Notice of Work days During Childcare Leave at Birth
Notice Date: (MM/DD/YYYY)
To:

Chancellor of the Tokai National Higher Education and Research System
[Official seal omitted]

Following your [full consent / partial consent / withdrawal application] dated (MM/DD/YY YY) regarding work
days, etc. during childcare leave at birth, your work schedule is confirmed as follows.

1-L1’ezfvlgd of From (MM/DD/YYYY) (Day) to (MM/DD/YYYY) (Day) (Number of Days)

2. Withdrawal of | (1) Your consent to proposed work days, etc. during childcare leave at birth, dated (MM/DD/YYYY),
Work Days etc. has been withdrawn.

(2) On (MM/DD/YYYY), you submitted an application to withdraw your consent to proposed work

days during childcare leave at birth dated (MM/DD/YYY'Y). However, your application cannot be

withdrawn because the reasons provided do not meet the criteria for withdrawal.*

If you will be absent on any of the scheduled dates, please contact in advance.
3. Work Days Total Number of Work days: Days (Maximum Allowed: Days)
and Working Total Number of Working Hours: Hours (Maximum Allowed: Hours)
Hours
(1) Regular Working Hours for (MM/DD/YYYY) (Day)
(2) Regular Working Hours for (MM/DD/YYYY) (Day)
4. Special
Instructions
Related to
Work
5. Additional If you are unable to work during any of the above work days, etc., please contact the personnel
Information affairs section as soon as you know.

*Circumstances under which work days, etc. may be withdrawn after the start date of the childcare leave at birth :(1) Death

of the spouse who is a parent of the child for whom that childcare leave at birth was taken.

(2) Incapacity of the spouse to provide childcare for the child for whom that childcare leave at birth was taken, due to injury,
illness, physical or mental disability, or other similar physical or mental conditions.

(3) Change in living arrangements due to divorce or other circumstances, such that the spouse no longer resides with the

child for whom that childcare leave at birth was taken.

(4) Medical necessity of the child for whom that childcare leave at birth was taken, such that the child requires two or more
weeks of continuous care due to injury, illness, physical or mental disability, or other similar physical or mental
conditions.
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Appended Form 15 (related to Article 17, Paragraph 1)

Application for Partial Childcare Leave

To the THERS Chancellor

Application Date: (Month) (Day), (Year)

(Applicant) Affiliation:

Position:

Name:

I hereby apply for partial childcare leave, as follows.

1. Child pertaining to the application:

Name:

Relationship:

Expected Date of Birth () / Date of Birth ( )/

*Please put a circle in the applicable ().

Date: (Month) (Day), (Year)

In the case of adoption, the date on which the adoption was
completed:

Date: (Month) (Day), (Year)

If the child pertaining to the application is within the custody
period of a special adoption, has been adopted, or has been
entrusted to foster parents, then the date those procedures
were completed.

Date: (Month) (Day), (Year)

2. Period, etc.:

Period

From: (Month) (Day), (Year)

To: (Month) (Day), (Year)

From: (Month) (Day), (Year)

To: (Month) (Day), (Year)

O Every day
O Other ( )

O Every day
[J Other ( )

(PM) From: To:

3. Comments:

O OFFICE USE ONLY

Date recieved:

Date: (Month) (Day), (Year)

Date authorized:

Date: (Month) (Day), (Year)
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Appended Form 16 (related to Article 17, Paragraph 2)

Partial Childcare Leave Cancellation Register

Affiliation:
Position: Name:
Period Times
Application |From: (Month) (Day), (Year) | L1 Every day (AM) From: To:
period O Other
To: (Month) (Day), (Year) ( ) |(PM) From: To:
Date A Emes o e le:V;[ Number of Chancellor Work Hours Comments
S i Hours Manager
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
From: From: Hours
To: To: Minutes
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Appended Form 17 (related to Article 19, Paragraph 1)

Application for Short-time Work for Childcare

To the THERS Chancellor

Application Date: (Month) (Day), (Year)

(Applicant) Affiliation:

I hereby apply for short-time work for childcare, as follows.

Position:

Name:

1. Child pertaining to the application:

Name:

Relationship:

Expected date of birth ( )/Date of birth ()

*Please put a circle in the applicable ().

Date: (Month) (Day), (Year)

completed:

In the case of adoption, the date on which the adoption was

Date: (Month) (Day), (Year)

completed:

If the child pertaining to the application is within the custody
period of a special adoption, has been adopted, or has been
entrusted to foster parents, then the date those procedures were

Date: (Month) (Day), (Year)

2. Details of application:

OShort-time work for childcare

[0 Extension to period of short-time work for childcare

[0 Additional application for short-time work for childcare

Reasons for additional application:

[

3. Period of short-time

work for childcare:

From: (Month) (Day), (Year)

To: (Month) (Day), (Year)

4. Work schedule:

XX hours and YY minutes of work per week

[ 5 days per week, 3 hours, 55 minutes per day

L1 5 days per week, 4 hours, 55 minutes per day

1 5 days per week, 5 hours, 55 minutes per day

[0 3 days per week, 7 hours, 45 minutes per day

[J 3 days per week, 2 days of 7 hours, 45 minutes and 1 day of 3 hours, 55 minutes

Work days and times:

Mon (From: To:
Tue (From: To:
Wed (From: To:

)
)

Thu (From: To: )
Fri (From: To: )

5. Periods of short-time
work for childcare
already taken for the
child applied for:

From: (Month) (Day), (Year)

From: (Month) (Day), (Year)

To: (Month) (Day), (Year):

To: (Month) (Day), (Year)

6. Comments:

O OFFICE USE ONLY

Date received:

Date: (Month) (Day), (Year)

Date authorized:

Date: (Month) (Day), (Year)
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Appended Form 18 (related to Article 19, Paragraph 2)

Application for Withdrawal of Short-time Work for Childcare

Application Date: (Month) (Day), (Year)

To the THERS Chancellor
(Applicant) Affiliation:

Position:
Name:

I hereby withdraw short-time work for childcare as of (Month) (Day), (Year) as follows.

Period of short-time | From: (Month) (Day), (Year) To: (Month) (Day), (Year)
work:
Work schedule: XX hours and YY minutes of work per week

[ 5 days per week, 3 hours, 55 minutes per day
[0 5 days per week, 4 hours, 55 minutes per day
[ 5 days per week, 5 hours, 55 minutes per day
[0 3 days per week, 7 hours, 45 minutes per day
[ 3 days per week, 2 days of 7 hours, 45 minutes and 1 day of 3 hours, 55 minutes

Work days and times: | Mon (From: To: ) Thu (From: To: )
Tue (From: To: ) Fri (From: To: )
Wed (From: To: )

Reasons:
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Appended Form 19 (related to Article 19, Paragraph 3)

Notification of Completion of Short-time Work for Childcare

Date: (Month) (Day), (Year)
To the THERS Chancellor
(Applicant) Affiliation:

Position:
Name:

I hereby notify that the period of my short-time work for childcare will end on (Month) (Day),
(Year) and I will return to my previous work schedule on (Month) (Day), (Year).



