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Tokai National Higher Education and Research System Detailed Rules on the Handling of
Employee Personnel Affairs Rules (Revision: THERS Rule No. 3 of April 30, 2025)
Translation Date: November 17, 2025

Tokai National Higher Education and Research System Detailed Rules on the Handling of
Employee Personnel Affairs Rules

(THERS Detailed Rule No. 23 of April 1, 2020)

Revisions

THERS Rule No. 197 of March 31, 2021

THERS Detailed Rule No. 20 of March 23, 2022

THERS Detailed Rule No. 8 of October 18, 2022

THERS Detailed Rule No. 10 of March 6, 2024

THERS Rule No. 59 of March 29, 2024

THERS Detailed Rule No. 8 of October 21, 2024

THERS Rule No. 43 of November 29, 2024

THERS Rule No. 77 of March 31, 2025

THERS Rule No. 3 of April 30, 2025

(Purpose)

Article 1 These Detailed Rules prescribe the handling of matters regarding employee personnel
affairs under the provisions of Article 19 of the Tokai National Higher Education and Research

System Employee Personnel Affairs Rules (THERS Rule No. 44 of 2020; hereinafter referred to as

the "Personnel Rules").

(Job Categories)

Article 2 The job categories, titles, and ranks specified in Article 2 of the Personnel Rules are set

forth in Appended Table 1.
(Notice of Conditions of Employment)

Article 3 The Notice of Conditions of Employment specified in Article 3 of the Personnel Rules

shall follow the format set forth in Appended Form 1.
(Request for Resignation)
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Article 4 The Request for Resignation specified in Article 17, Paragraph (1) of the Tokai National
Higher Education and Research System Employee Work Rules (THERS Rule No. 1 of 2020;
hereinafter referred to as “Employee Work Rules”) must be written and signed by the employee,
and the main body of the request must include the requested resignation date.

(Notice Form)

Article 5 The Notice of Personnel Change (hereinafter referred to as the “Notice”) specified in
Article 16 of the Personnel Rules shall follow the format of Appended Form 2.

(Notice Content and Instructions)

Article 6 (1) The content and instructions for a Notice shall be as follows.

(1) Under “Name,” fill in the name of the employee to whom any item listed under Article 16 or

Article 17 of the Personnel Rules (hereinafter referred to as “Change”) applies.

Furigana does not need to be listed.

(i1) Under “Current Position,” fill in the employee’s institution, affiliation, job title as listed in
Appended Table 1, and job grade (to be listed as “Designated Position” for employees covered by
the Specially Designated Personnel Base Pay Scale) as listed in the Tokai National Higher
Education and Research System Employee Pay Rules (THERS Rule No. 54 of 2020).

(iii) Under “Change Details,” fill in the details regarding the Change as described in “Examples of
Status Change Details” (Attachment).

(iv) Under “Date and Chancellor Seal,” fill in the date the Change was ordered or took effect and

append the Chancellor’s seal.

However, if the employee resigns due to the conclusion of the term of employment or retires due to
reaching mandatory retirement age as prescribed in Article 18, Paragraph (1) of the Employee Work
Rules, the date of resignation or retirement shall be listed.

(2) The employee affiliation referred to in Item (ii) of the previous paragraph shall be specified in
the following list in accordance with the category the employee has been assigned to.

(i) University Faculty Members (excluding individuals employed on a fixed term (hereinafter
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referred to as “Fixed-Term Faculty Members”) as defined in Paragraph (2), Item (i) of the Tokai
National Higher Education and Research System Rules on the Terms of Appointment of Faculty
Members (THERS Rule No. 42 of 2020; hereinafter referred to as “University Faculty Term
Rules”)), Affiliated School Teachers, Specialists, and Research Administrators: Audit Office,
Strategy Office of the President, Development Office, or an organization specified in the Tokai
National Higher Education and Research System Administration Support Organization Rules
(THERS Rule No. 6 of 2020,  Gifu University Organization Operation Rules (Gifu University
Rule No. 1 of 2020; hereinafter referred to as “Organization Operation Rules”), Nagoya University
Administration Support Organization Rules (Rule No. 102 of 2005) or Nagoya University
Education and Research Organization Rules (Rule No. 1 of 2004; hereinafter referred to as
“Education and Research Organization Rules”).

(i1) Fixed-Term Faculty Members: an organization listed under “department, course, research
division, etc.” in the Appended Table in Article 2 of the University Faculty Term Rules

(ii1) Administrative Staff, Facilities Technical Staff, Library Staff, Technical Staff, and Education
Associates: Audit Office, Strategy Office of the President, Development Office, or an organization
specified in the Tokai National Higher Education and Research System Administration Organization
Rules (THERS Rule No. 8 of 2020); hereinafter referred to as “Administration Organization
Rules”)

(iv) Education and Research Support Technical Staff; an organization specified in the Gifu
University Institute for Advanced Research Technical Center Detailed Rules (Gifu University
Detailed Rule No. 160 of 2020), Nagoya University Technical Center Rules (Rule No. 33 of 2004),
or Administration Organization Rules

(v) Hospital and Medical Administrative Staff, Medical Technical Staff and Nursing Staff; an
organization specified in Education and Research Organization Rules, Organization Operation
Rules, Gifu University Hospital Rules (Rule No. 101 of 2007), or Nagoya University Hospital
Rules (Rule No. 136 0f 2004)

(3) Among organizations specified in Items (iii) and (iv) of the previous paragraph, regarding the
organizations with the name of Administration Services, Administration Department or

Administration Office, these names shall be omitted from description.
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Appended Table 1 (related to Article 2)

i e Wi 4h S OV RS Job Category Job Title and Job Rank
KRFHE Hif% University Faculty Professor
W% Associate Professor
Gl Lecturer
Bh# Assistant Professor
IS Research Associate
1554 Clinical Professor
BT e Associate Clinical Professor
Jr e R AT Clinical Lecturer
Jrile B2 Assistant Clinical Professor
FHT2 Designated Professor
FrEHEHR Designated Associate Professor
FE(TR AT Designated Lecturer
S ERIES Designated Assistant Professor
= Researcher
WsEE (FIRP D) Researcher (JSPS Post-Doc)
WHEE (FHRR P D) Researcher (JSPS Restart Post-Doc)
WEE (FHIRC P D) Researcher (JSPS Cross-Border Post-Doc)
G 3 O F¢{T-#dz G30 Designated Professor
G 3 O FrfEHEHE= G30 Designated Associate Professor
G 3 O FefLifhm G30 Designated Lecturer
G 3 0 Fr{TBh# G30 Designated Assistant Professor
Y e = W& Affiliated School Principal
R R Teachers Vice Principal
G| Assistant Principal
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Supervising Teacher

Mentoring Teacher

Teacher, Nurse Teacher, Dietic Nutrition Teacher

Assistant Teacher, Assistant Nurse Teacher

Specialists

Academic Specialists

Senior Academic Specialist

Lead Academic Specialist

Academic Specialist

Disability Support Senior Disability Support Specialist
Specialists Lead Disability Support Specialist
Disability Support Specialist
Animal Medical Veterinarian
Center Support Veterinary Nurse for Companion Animals
Specialists Veterinary Nursing Aide
Chief Administrative Specialist
Administrative Supervising Administrative Specialist
Specialists Lead Administrative Specialist

Administrative Specialist
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Research Administrators

Chief Research Administrator

Supervising Research Administrator

Lead Research Administrator

Research Administrator
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Administrative Staff

Executive Director of Administration

Senior Director of Administration

Director of Administration

Director, Education Management Director, Research Safety Control

Director , Student Support Director
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Assistant Director

Manager, Manager, Supervisor

Deputy Manager, Deputy Manager, Senior Specialist, Office Manager

Section Head, Specialist

Leader

Administrative Staff
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Hospital Administrative

Staff

Certified Social Worker

Psychiatric Social Worker

Child Life Specialist

'Ward/Outpatient Medical Clerk

'Ward Nursery Teacher

Medical Information Technical Staff

Clinical Psychologist

Facilities Technical Staff

Director

Manager, Supervisor

Deputy Manager, Senior Specialist

Section Head, Specialist

Leader

Facilities Technical Staff
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Education and Research

Support Technical Staff

Chief Technologist

Lead Technologist, Lead Technologist and Program Officer

Technologist, Technologist and Program Officer

Vice Technologist, Vice Technologist and Program Officer

Technical Staff

Library Staff

Director

Assistant Director
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Manager

Deputy Manager, Senior Specialist

Section Head, Specialist

Leader

Administrative Staff
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Designated Skilled Work
Staff

Chauffeurs

Garage Manager

Vice Garage Manager

Chauffeur
Chef
Machine Maintainer
Machine Operator
Maintenance Repairer
Laboratory Aide
Medical Technology |Pharmacy Aide
Aides Radiology Aide
Dietary Aide

Clinical Laboratory Aide

Medical Laboratory Aide

Physical Therapy Aide

Occupational Therapy Aide

Pathological & Bacterial Technology Aide

Dental Technology Aide

Dental Hygiene Aide

Clinical Engineering Aide

Orthoptic Aide

Speech-Language-Hearing Therapy Aide




[Nursing Aides Senior Nursing Aide
Nursing Aide
Guards Security Services Chief

Security Services Captain
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Medical Technical Staff

Medical Personnel (Full-Time)

Pharmacists Vice Director of Pharmacy & Pharmaceuticals
Lead Pharmacist
Pharmacist

Radiological Head Radiological Technologist

Technologists Vice Head Radiological Technologist
Lead Radiological Technologist
Radiological Technologist

Registered Dietitians |Vice Director of Dietary Management, Office
Manager of Dietary Management Division
Lead Registered Dietitian
Registered Dietitian

Dietitian

Clinical Laboratory [Head Clinical Laboratory Technologist

Technologists Vice Head Clinical Laboratory Technologist
Lead Clinical Laboratory Technologist
Clinical Laboratory Technologist

Medical Laboratory Technologist

Physical Therapists |Lead Physical Therapist
Physical Therapist

Occupational Lead Occupational Therapist

Therapists Occupational Therapist
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Dental Technologists |Lead Dental Technologist
Dental Technologist

Dental Hygienists Lead Dental Hygienist
Dental Hygienist

Clinical Engineering

Head Clinical Engineering Technologist

Technologists Lead Clinical Engineering Technologist
Clinical Engineering Technologist
Orthoptists Lead Orthoptist
Orthoptist

Speech-Language-
Hearing Therapists

Lead Speech-Language-Hearing Therapist

Speech-Language-Hearing Therapist

Emergency Medical Technician

Nursing Staff

Director of Nursing

Vice Director of Nursing

Head Nurse

Vice Head Nurse

[Nurse, Midwife, Public Health Nurse

Associate Nurse

Education Associates

Education Associate

Notes

(1) The job titles listed under “Job Category” shall be listed by rank in descending order.

(2) Within the categories of administrative staff, facilities technical staff, and library staff

(hereinafter referred to as “Administrative Staff, etc.”), the job titles of Director, Education

Management Director, Research Safety Control Director, Student Support Director, and Assistant

Director shall be listed following the name of the employee’s department or administration

department as prescribed in the Administration Organization Rules.
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However, if any portions overlap, the doubled portion shall be omitted.

Ex) General Affairs Department Director; School of Medicine / Graduate School of Medicine
Administration Department Assistant Director

(3) Within the category of Administrative Staff, etc., the job titles of Manager, Supervisor, Deputy
Manager, and Office Manager shall be listed following the name of the employee’s department,
administration department, division, or office as prescribed in the Administration Organization
Rules.

However, if any portions overlap, the doubled portion shall be omitted.

Ex) General Affairs Division Manager; Personnel Division Deputy Manager

(4) Within the category of Administrative Staff, the job titles of Manager and Deputy Manager (of
administration departments) shall be listed following the name of the employee’s administration
department as prescribed in the Administration Organization Rules.

However, if any portions overlap, the doubled portion shall be omitted, and “Administration
Department” shall be omitted from the name of the administration department.

Ex) School of Science / Graduate School of Science / Graduate School of Mathematics Manager;
School of Agricultural Sciences / Graduate School of Bioagricultural Sciences Deputy Manager
(5) Within the category of Administration Staff, etc., the job titles of Section Head and Leader
(except in the Personnel Division) shall be listed following the name of the employee’s section as
prescribed in the Administration Organization Rules.

However, if any portions overlap, the doubled portion shall be omitted.

Ex) General Affairs Section Head; Laws & Regulations Section Leader
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Appended Form 1 (related to Article 3)

Notice of Conditions of Employment

Date:
To:
Name of Workplace: ~ Tokai National Higher Education and Research System
Employer: Tokai National University System Chancellor (Seal)
Individual Number:

Contract Period - Indefinite

Affiliation Graduate School of R University

(At Time of Notice): Graduate School of , University
(Subject to Change): A place of work designated by

Place of Work

Job Title

(At Time of Notice):
(Subject to Change):
Starting and Finishing - Starting and Finishing Times
Times D
Specialist with Discretionary Work Hours: The baseline starting time shall be
( : )andbaseline finishing time shallbe ( : ); the method of performing the
work and the distribution of hours (starting time, finishing time, and break time) shall
be left to the discretion of the employee, and the employer shall not give specific
directions. Note that the daily Deemed Working Hours are 7 hours and 45 minutes.
- Break time: 60 minutes
- Possibility of Overtime Work: Yes / No
Holidays Saturdays, Sundays, National Holidays, and Year-End Holidays (December 29-
January 3) (*1)
Leave Annual paid leave, sick leave, special leave (*1)
-Base Pay: Personnel Base Pay Scale (1), Pay Grade ,
Increment *2)
- Allowances (*2)
- Wage Increase Rate for Overtime Work, etc.
(a) Overtime work: work exceeding legal working hours (25%)
(b) Holiday work: legal holidays (35%); holidays other than legal holidays (35%)
(c) Late night work (25%)
(d) Overtime work more than 60 hours/month (50%)
- Salary Cut-off Date: last day of each month
- Salary Payment Date: in principle, 21st of each month (*2)
- Payroll deductions under labor-management agreement: Yes
-Raises: Yes (*2)
- Bonus (Half-Yearly Bonus): Yes *2)
- Retirement/Resignation/Severance Allowance: Yes (*2)
- Mandatory Retirement Age System: Yes (on the firsr March 31 after the employee
reaches () years of age) *4)
- Voluntary Resignation Procedures: submit notice of resignation 14 days in advance,
or, if possible, 30 days in advance
- Dismissal Grounds and Procedures
- Health Insurance (National Public Officers Mutual Aid Association), Public
Pension (Employee Pension Insurance)
- Workers’ Compensation Insurance: Yes, Employment Insurance: Yes
- Other Matters: governed by the Tokai National Higher Education and Research
System Employee Work Rules.
*[Please refer to the following Rules for details other than those mentioned above.
(Rulebook URL (Japanese only): https:/education.joureikun.jp/thers_ac/)
*1: Tokai National Higher Education and Research System Employee Working Hours and Leave Rules
*2: Tokai National Higher Education and Research System Employee Pay Rules
*3: Tokai National Higher Education and Research System Employee Severance/Resignation/Retirement Allowance
Rules
*4: Tokai National Higher Education and Research System Employee Work Rules

‘Work Duties

Pay

Matters Regarding
Separation from
Employment

Other Matters

I have read and agree to the above conditions of employment.
Date: Name:
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Appended Form 2 (related to Article 5)

Tokai National Higher Education and Research System
Notice of Personnel Change
(Name) (Current Position)
(Change Details)
Year Month Day
Tokai National Higher Education and Research System, Chancellor
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Appended Form "Change Details" Field Example

1. If employing
(1) If employing as a University Professor

Name Current Position

Change Details
Gifu University
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Professor of the Gifu University Education and Research Institute
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
Will be delegated as a Professor of the Gifu University Graduate School of XX

Nagoya University

Will be employed to the National University Corporation Tokai National Higher
Education and Research System

Will be appointed as a Professor of the Nagoya University Graduate School of XX
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
(Is to concurrently serve as a Professor of the Nagoya University School of XX)

Note: () is only to be filled in if the employee will start concurrently serving as a faculty of the
School on the same day as employment.

(2) If employing as a Section Head

Name Current Position

Change Details
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as the Section Head of XX Division, XX Department, XX University
Will be paid under Clerical Base Pay Scale 1, Grade X, Pay Increment X

(3) If employing as an Affiliated School Teacher

Name Current Position

Change Details
Gifu University
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Teacher of the Gifu University Education and Research Institute
Will be paid under Educational Personnel Base Pay Scale 2, Grade 2, Pay Increment X
Will be delegated as a Teacher of the Gifu University Faculty of Education Affiliated
Elementary and Junior High Schools
Faculty of Education Affiliated Compulsory School System (Elementary - Junior High)
Nagoya University
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Teacher of the Nagoya University Affiliated Lower Secondary
School
Will be paid under Educational Personnel Base Pay Scale 2, Grade 2, Pay Increment X
(Is to concurrently serve as a Teacher of the Nagoya University Affiliated Upper




Secondary School)

Note: () is only to be filled in if the employee will start concurrently serving as a Teacher of the
Affiliated Upper Secondary School on the same day as employment.

2. If employing with a fixed-term
(1) If employing as a Professor with a fixed-term

Name Current Position

Change Details
Gifu University

In accordance with Article 2 (i) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Professor of the Gifu University Education and Research
Institute
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
The term will be until MM/DD/YYYY
Will be delegated as a Professor of the Gifu University Graduate School of XX

Nagoya University
In accordance with Article 2 (i) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Professor of the XX Course, XX Department, Graduate School
of XX, Nagoya University
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
The term will be until MM/DD/YYYY




(2) If employing as a Designated Professor of the Industry-university Cooperation Research Course
or Industry-university Cooperation Research Division

Name Current Position

Change Details
Gifu University
In accordance with Article 2 (xiii) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Designated Professor of the Gifu University Education and
Research Institute
(Will be paid a standard annual salary of XX)
The term will be until MM/DD/YYYY
Will be delegated as a Designated Professor of the Gifu University Graduate School of
XX

Nagoya University
In accordance with Article 2 (ix) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Designated Professor of the Nagoya University Graduate School
of XX
(Will be paid a standard annual salary of XX)
The term will be until MM/DD/YYYY
Note: The standard annual salary amount is not filled in for employees on loan from other
institutions

(3) If conducting any other fixed-term employment

Name Current Position

Change Details
In accordance with Article 2 (*) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as Administrative Staft of XX Division, XX Department, XX
University
Will be paid under Clerical Base Pay Scale 1, Grade X, Pay Increment X
The term will be until MM/DD/YYYY

Note: Fill in the applicable provision in *.




(4) If employing as a Designated Professor under the Cross-Appointment System

Name Current Position

Change Details
Gifu University

In accordance with the Tokai National Higher Education and Research System Rules
on the Cross-Appointment System
Employed to the National University Corporation Tokai National Higher Education
and Research System
Will be appointed as a Designated Professor of the Gifu University Education and
Research Institute
The term will be until MM/DD/YYYY
Will be delegated as a Designated Professor of the Gifu University Graduate School of
XX

Nagoya University
In accordance with the Tokai National Higher Education and Research System Rules
on the Cross-Appointment System
Employed to the National University Corporation Tokai National Higher Education
and Research System
Will be appointed as a Designated Professor of the Nagoya University Graduate
School of XX
The term will be until MM/DD/YYYY

3. If an employee is promoted
(1) If the employee is promoted from an Associated Professor to a Professor

Current Position
Associated Professor of the Gifu University Education and
Research Institute/
Name Associated Professor of the Nagoya University Graduate
School of XX
Educational Personnel Base Pay Scale 1, Grade 4
Change Details
Gifu University
Will be promoted to a Professor of the Gifu University Education and Research
Institute

Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
Will be delegated as a Professor of the Gifu University Graduate School of XX

Will be dismissed as an Associate Professor of the Gifu University Graduate School of
XX

Nagoya University
Will be promoted to a Professor of the Nagoya University Graduate School of XX
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
Note: The salary issuance will not be issued if there is no change in Grade or Pay Increment

(2) If the employee will be promoted from a Section Head to a Deputy Manager

Current Position
Section Head of XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Name



Change Details
Will be promoted to a Deputy Manager of the XX University School of XX/Graduate
School of XX
Will be paid under Clerical Base Pay Scale 1, Grade 4, Pay Increment X

(3) If the employee is promoted due to obtaining a license

Current Position
Associate Nurse, Department of Nursing of the XX University
Name Hospital

Medical Personnel Base Pay Scale 2, Grade 1

Change Details
Will be promoted to a Nurse of the Department of Nursing, the XX University Hospital
Will be paid under Medical Personnel Base Pay Scale 2, Grade 2, Pay Increment X

(4) If the employee is promoted from a no term-limit Lecturer to a fixed-term Associate Professor

Current Position
Lecturer of the Gifu University Education & Research Institute/
Name Lecturer of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 3
Change Details
Gifu University
Will be promoted to an Associate Professor of the Gifu University Education and
Research Institute

Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will become a fixed-term employee in accordance with Article 2 (i) of the Tokai
National Higher Education and Research System Rules on the Terms of Appointment of
Employees

The term will be until MM/DD/YYYY

Will be delegated as an Associate Professor of the Gifu University Graduate School of
XX

Will be dismissed as a Lecturer of the Gifu University Graduate School of XX

Nagoya University
Will be promoted to an Associate Professor of the XX Course, XX Department,
Graduate School of XX Nagoya University
Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will become a fixed-term employee in accordance with Article 2 (i) of the Tokai
National Higher Education and Research System Rules on the Terms of Appointment of
Employees

The term will be until MM/DD/YYYY




(5) If the employee is promoted from a fixed-term Lecturer to a no term-limit Associate Professor
Current Position
Lecturer of the Gifu University Education and Research
Institute/
Name Lecturer of XX Course, XX Department, the Nagoya
University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 3

Change Details
Gifu University
Will be promoted to an Associate Professor of the Gifu University Education and
Research Institute
Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will become an employee with no fixed-term limit
Will be delegated as an Associated Professor of the Gifu University Graduate School
of XX
Will be dismissed as a Lecturer of the Gifu University Graduate School of XX

Nagoya University
Will be promoted to an Associate Professor of the Nagoya University Graduate School
of XX,
Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will become an employee with no fixed-term limit

4. If an employee is being reassigned
(1) If an employee is being reassigned to a different School
Current Position

Associate Professor of the Gifu University Education and
Name Research Institute/
Associate Professor of the Nagoya University XX Center
Educational Personnel Base Pay Scale 1, Grade 4

Change Details
Gifu University
Will be Delegated as an Associate Professor of the Gifu University XX Center
Will be dismissed as an Associate Professor of the Gifu University Graduate School of
XX

Nagoya University
Will be reassigned as an Associate Professor of the Nagoya University Graduate School
of XX

(2) If the reassignment takes place between universities
Current Position
Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University XX Center
Educational Personnel Base Pay Scale 1, Grade 5




Change Details
Gifu University
Will be reassigned as a Professor of the Nagoya University Graduate School of XX
Will be dismissed as a Professor of the Gifu University Graduate School of XX
Nagoya University
Will be reassigned as a Professor of the Gifu University Education and Research Institute
Will be Delegated as a Professor of the Gifu University Graduate School of XX

(3) If an employee is reassigned from a Specialist to a Deputy Manager

Current Position
Name Specialist at XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 4

Change Details
Will be reassigned as a Deputy Manager at XX Division, XX Department, XX University

(4) If the employee changes to a different job category (Example: If the employee changes from a
Facilities Technical Staff Member to an Administrative Staff Member)

Current Position

Facilities Technical Staff at XX Division, Facilities Control
Name Department, XX University
Clerical Base Pay Scale 1, Grade 2

Change Details
Will be reassigned as an Administrative Staff Member at XX Division, Facilities Control
Department, XX University

5. If an employee is demoted
If a Professor is being demoted to an Associate Professor
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Details
Gifu University

Will be demoted to an Associate Professor of the Gifu University Education & Research
Institute
Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will be Delegated as an Associate Professor of the Gifu University Graduate School of
XX
Will be dismissed as a Professor of the Gifu University Graduate School of XX

Nagoya University
Will be demoted to an Associate Professor of the Nagoya University Graduate School of
XX

Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X




6. If the employment of a fixed-term employee is being renewed

Current Position
Professor of the Gifu University Education & Research
Name Institute/
Professor of XX Course, XX Department, the Nagoya
University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5
Change Details
The term of employment will be renewed
The term will be until MM/DD/YYYY

7. If the employee is assigned to a concurrent post
(1) If the employee is to concurrently serve as an Advisor to the President/Presidential Advisor
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Details
Gifu University
Will concurrently serve as an Advisor to the President at Gifu University
The term will be until MM/DD/YYYY
Nagoya University
Will concurrently serve as a Presidential Advisor at Nagoya University
The term will be until MM/DD/YYYY

(2) If the employee is to concurrently serve as a department director, etc.
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Details
Will concurrently serve as the Dean of the XX University Graduate School of XX
The term will be until MM/DD/YYYY

(Note) The following positions are applicable: Dean of Graduate Schools, Dean of Schools, Head of
Inter-Departmental Education and Research Centers, etc., Principal of Affiliated Lower
Secondary/Upper Secondary Schools, Vice-Dean of Graduate Schools, Head of Affiliated Facilities
of Graduate Schools, Head of Administration Support Organizations, Director of Departments
(Graduate School), Director of Departments (School), etc.

* The Gifu University Principal is a full-time position (not to be served concurrently).

(3) If the employee is to concurrently serve as a Councilor of the Education and Research Council or
an Administrative Council Member (internal member)
Current Position
Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5




Change Details
Will concurrently serve as a Councilor of the XX University Education and Research
Council
The term will be until MM/DD/YYYY

(Note) If the concurrent position is an Administrative Council Member, "a Councilor of the XX
University Education and Research Council" in the Change Details shall be "an Administrative
Council member of National University Corporation Tokai National Higher Education and Research
System"

8. If the concurrent post is cancelled or concluded
(1) If the concurrent post is cancelled
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Details
The concurrent post of XX of XX University is to be cancelled

(2) If the concurrent post concludes due to the job being abolished
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Detail
The concurrent post of XX of XX University is to be concluded

9. If an employee is assigned a job title

Current Position
Name Director of XX Department of XX University
Clerical Base Pay Scale 1, Grade X

Change Details
Will be Delegated as an Acting Director for Manager of the School of XX/Graduate
School of XX, XX University

10. If an employee's job title is dismissed

Current Position
Name Director of XX Department, XX University
Clerical Base Pay Scale 1, Grade X

Change Details
Will be dismissed as an Acting Director for Manager of the School of XX/Graduate
School of XX, XX University




11. If the employee is placed on administrative leave
(1) If the employee is placed on administrative leave

Current Position
Associate Professor of the Gifu University Education &
Research Institute/
Associate Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 4

Name

Change Details
Is to be placed on administrative leave in accordance with Article 15, Paragraph (1), Item
(*) of the Tokai National Higher Education and Research System Employee Work Rules
The period of administrative leave will be until MM/DD/YYYY
(In accordance with Article 45, Paragraph *, of the Tokai National Higher Education and
Research System Employee Pay Rules, the employee shall be paid X/100 of their salary
during their period of administrative leave until MM/DD/YYYY)

Note:
1. Fill in the applicable provision in *.
2. () to be filled in only for the salary payee

(2) If the employee is placed on administrative leave due to cross appointment

Current Position
Associate Professor of the Gifu University Education &
Research Institute/
Associate Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 4

Name

Change Details
Is to be placed on administrative leave in accordance with Article 3, Paragraph (6) of the
Tokai National Higher Education and Research System Rules on the Cross-Appointment
System
The period of administrative leave will be until MM/DD/YYYY
(In accordance with Article 45, Paragraph *, Tokai National Higher Education and
Research System Employee Pay Rules, the employee shall be paid X/100 of their salary
during their period of administrative leave until MM/DD/YYYY)

Note: () to be filled in only for the salary payee

12. If the period of administrative leave is renewed

Current Position
Section Head of XX Division, XX Department, XX
Name g .
University
Clerical Base Pay Scale 1, Grade 3
Change Details

The period of administrative leave will be renewed until MM/DD/YYYY

(In accordance with Article 45, Paragraph *, of the Tokai National Higher Education and
Research System Employee Pay Rules, the employee shall be paid X/100 of their salary
during their period of administrative leave until MM/DD/YYYY)

Note:
1. Fill in the applicable provision in *.
2. () to be filled in only for the salary payee



13. If an employee is returning to work
(1) If the employee is to return to work due to the reason of administrative leave disappearing during
the administrative leave period

Current Position
Name Section Head of XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Change Details
The employee is to return to work

(2) If the employee has returned to work due to the expiration of the administrative leave period

Current Position
Name Section Head of XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Change Details
The employee has returned to work
(The employee will be reassigned to XX Division, XX Department, XX University)

Note: () to be filled in only if the employee is to be reassigned to a different department upon
returning to work.

14. If an employee is seconded
(1) If an employee is seconded

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . )
University
Clerical Base Pay Scale 1, Grade 2
Change Details

Will be reassigned as an Administrative Staff attached to the Personnel Division,
General Affairs Department, Tokai National Higher Education and Research System
Is to be seconded to National University Corporation XX University

The period of the secondment will be until MM/DD/YYYY

(2) If an employee is seconded by Cross-Appointment
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Details
Is to be seconded to XX in accordance with the Tokai National Higher Education and
Research System Rules on the Cross-Appointment System
The period of the secondment will be until MM/DD/YYYY




(3) If an employee is promoted during their secondment period

Current Position

Administrative Staff attached to the Personnel Division,
Name General Affairs Department, Tokai National Higher Education
and Research System
Clerical Base Pay Scale 1, Grade 2

Change Details
Will be promoted to a Leader attached to the Personnel Division, General Affairs
Department, Tokai National Higher Education and Research System

(4) If the secondment period is extended

Current Position

Deputy Manager attached to the Personnel Division, General
Name Affairs Department, Tokai National Higher Education and
Research System

Clerical Base Pay Scale 1, Grade 4

Change Details
The period of secondment is to be extended to MM/DD/YYYY

(5) If the secondment period is shortened and the secondment ends
Current Position

Deputy Manager attached to the Personnel Division, General
Name Affairs Department, Tokai National Higher Education and
Research System

Clerical Base Pay Scale 1, Grade 4

Change Details
The secondment ends

Will be reassigned as Deputy Manager of the XX Division, XX Department, XX
University

(6) If the secondment ends due to the expiration of the secondment period
Current Position

Deputy Manager attached to the Personnel Division, General
Name Affairs Department Tokai National Higher Education and
Research System

Clerical Base Pay Scale 1, Grade 4

Change Details
The secondment ended
Will be reassigned as a Deputy Manager of the XX Division, XX Department, XX
University




(7) If a seconded employee is accepted from another institution

Name Current Position

Change Details
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Section Head of XX Division, XX Department, XX University
The period will be until MM/DD/YYYY

(8) If the acceptance period of a seconded employee from another institution is extended

Current Position
Section Head, XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Name

Change Details
Employment is to be renewed
The period will be until MM/DD/YYYY

(9) If the acceptance period of a seconded employee from another institution ends prematurely

Current Position
Section Head, XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Name

Change Details
The employee has retired as of MM/DD/YYYY

(10) If the acceptance period of a seconded employee from another institution expires

Current Position
Section Head, XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Name

Change Details
Retired as of MM/DD/YYY'Y due to expiration of their term

15. If the employee is dismissed ordinarily

Current Position
Administrative Staff, XX Division, XX Department, XX
Name University
Clerical Base Pay Scale 1, Grade 2

Change Details
Will be dismissed in accordance with Article 20, Paragraph 1, Item (*) of the Tokai
National Higher Education and Research System Employee Work Rules

Note: Fill in the applicable provision in *.



16. If the employee is retiring
(1) If the retirement is due to reasons other than mandatory retirement or expiration of their term of
office

Current Position
Associate Professor of the Gifu University Education &
Research Institute/
Name Associate Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 4

Change Details
Retired as of MM/DD/YYYY

(2) If the retirement is due to mandatory retirement

Current Position
Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5
Change Details

Retired as of MM/DD/YYY'Y due to reaching his or her mandatory retirement age in
accordance with Article 18, Paragraph 1 of the Tokai National Higher Education and
Research System Employee Work Rules

(3) If a fixed-term employee retires due to the expiration of their term of office

Current Position
Nurse, Department of Nursing, XX University Hospital
Medical Personnel Base Pay Scale 2, Grade 2

Name

Change Details
Retired as of MM/DD/YYY'Y due to the expiration of their term of office

17. If an employee is rehired in accordance with Article 19 of the Employee Work Rules
(1) If the employee is rehired

Name Current Position

Change Details
Will be employed to the National University Corporation Tokai National Higher
Education and Research System (Rehired)
Will be appointed as an Administrative Staff of XX Division, XX Department, XX
University
Will be paid under Clerical Base Pay Scale (1), Grade X
The term will be until MM/DD/YYYY




(2) When renewing the term of reemployment

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . i
University
Clerical Base Pay Scale 1, Grade X
Change Details

The term of reemployment will be renewed until MM/DD/YYYY

(3) If the employee retires due to the expiration of their term of reemployment

Name

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Change Details

Retired as of MM/DD/YYY'Y in accordance with Article 10, Paragraph 1, Item (i) of the
Tokai National Higher Education and Research System Rehired Employees Work Rules

18. If an employee takes childcare leave
(1) If an application for childcare leave is made

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade X
Change Details

The period of childcare leave will be from MM/DD/YYYY to MM/DD/YYYY

(2) If an application is made to extend the period of childcare leave

Current Position
Administrative Staff, XX Division, XX Department, XX
Name ) .
University
Clerical Base Pay Scale 1, Grade X
Change Details

The period of childcare leave will be extended until MM/DD/YYYY

(3) If the employee returns to work

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade X
Change Details

Has returned to work as of MM/DD/YYYY




(4) If an employee on childcare leave applies for childcare leave for a different child than the one for
whom said childcare leave was made

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . i
University
Clerical Base Pay Scale 1, Grade X
Change Details

Will return to work as of MM/DD/YYYY
(Maternity leave before and after birth will be obtained between this period)
The period of childcare leave will be from MM/DD/YYYY to MM/DD/YYYY

Note: The current childcare leave will be revoked, and therefore the employee returns to work. A
maternity leave for the new child will be obtained, followed by obtaining a new childcare leave.

19. If the employee performs childcare-track part-time work

(1) If an application is made for childcare-track part-time work

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details

The period of childcare-track part-time work will be from MM/DD/YYYY to
MM/DD/YYYY

(2) If an application is made to extend the period of childcare-track part-time work

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of childcare-track part-time work (XX Hours, XX minutes per week) will be
extended until MM/DD/YYYY

(3) If childcare-track part-time work ends (is revoked)

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Childcare-track part-time work (work for XX hours, XX minutes per week) ended as of
MM/DD/YYYY




(4) If the period of childcare-track part-time work expires

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of childcare-track part-time work expired as of MM/DD/YYYY

(5) If the details of childcare-track part-time work is changed

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Childcare-track part-time work (work for XX hours, XX minutes per week) ended as of
MM/DD/YYYY
The period of childcare-track part-time work (work for XX hours, XX minutes per week)
will be from MM/DD/YYYY to MM/DD/YYYY

20. If an employee goes on spouse accompaniment leave
(1) If an application is made for spouse accompaniment leave

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of spouse accompaniment leave will be from MM/DD/YYYY to
MM/DD/YYYY

(2) If an application is made to extend the period of spouse accompaniment leave

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of spouse accompaniment leave will be extended until MM/DD/YYYY

(3) If the employee returns to work (excluding cases of (5))

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Has returned to work as of MM/DD/YYYY




(4) If the spouse accompaniment leave becomes invalid

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Spouse accompaniment leave ended as of MM/DD/YYYY

(5) If the spouse accompaniment leave is revoked (excluding cases of (6))

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The spouse accompaniment leave is revoked
Has returned to work as of MM/DD/YYYY

(6) If the spouse accompaniment leave is revoked (limited to cases where the employee will not
return to work following the revocation in question)
Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The spouse accompaniment leave is revoked

21. If the employee goes on family care leave
(1) If an application is made for family care leave
Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of family care leave will be from MM/DD/YYYY to MM/DD/YYYY

(2) If an application is made to extend the period of family care leave

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of family care leave will be extended until MM/DD/YYYY




(3) If the family care leave ends and the employee returns to work
Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Has returned to work as of MM/DD/YYYY

(4) If the family care leave ends early and the employee returns to work

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Is to return to work as of MM/DD/YYYY

22. If a notice is made for retirement allowance
(1) If an employee is paid retirement allowance

Name Former Position

Change Details
The employee is will be paid a retirement allowance of XX yen
(Article *, Tokai National Higher Education and Research System Employee
Retirement/Resignation/Severance Allowance Rules)

Note: Fill in the applicable provision in *.

(2) If an employee is not paid retirement allowance

Name Former Position

Change Details
No retirement allowance will be paid
(Article *, Tokai National Higher Education and Research System Employee
Retirement/Resignation/Severance Allowance Rules)

Note: Fill in the applicable provision in *.

23. If an employee is promoted (no change in job title)

Current Position
Administrative Staff, XX Division, XX Department, XX
Name o
University
Clerical Base Pay Scale 1, Grade 1
Change Details
Will be promoted to Clerical Base Pay Scale 1, Grade 2
Will be paid under Pay Increment X




24. If an employee is demoted (no change in job title)

Current Position
Section Head, XX Division, Department of XX, XX
Name : .
University
Clerical Base Pay Scale 1, Grade 3
Change Details
Will be demoted to Clerical Base Pay Scale 1, Grade 2
Will be paid under Pay Increment X

25. If an employee is granted a raise
(1) If an employee is granted a pay raise on January 1 of each year in accordance with work
performance.

Name Current Position

Change Details
Will be paid under Pay Increment X (Raise "Category *")

Note: Fill in * with the symbol for the raise category in accordance with Article 30 of the Tokai
National Higher Education and Research System Employees Base Pay Detailed Rules.

(2) If an employee is granted a raise for training, commendations, etc.

Current Position

Name Section Head, XX Division, Department of XX, XX University
Clerical Base Pay Scale 1, Grade 3

Change Details
Will be paid under Pay Increment X (Article 32, item (*), Tokai National Higher Education
and Research System Employees Base Pay Detailed Rules)

Note: Fill in the applicable provision in *.

(3) If an employee is granted a raise under special circumstances

Current Position
Name Section Head, XX Division, Department of XX, XX University
Clerical Base Pay Scale 1, Grade 3

Change Details
Will be paid under Pay Increment X (Article 33, Tokai National Higher Education and
Research System Employees Base Pay Detailed Rules)

(4) If the annual salary of the annual salary system is revised
Current Position
Designated Professor of the Gifu University Education and

Name Research Institute/
Designated Professor of the Nagoya University Graduate
School of XX

Change Details

Will be paid under standard annual salary/basic annual salary, Pay Increment X




26. When acquiring higher qualifications, etc. (no change in job title)

Current Position
Administrative Staff, XX Division, XX Department, XX
Name o
University
Clerical Base Pay Scale 1, Grade X
Change Details
Will be paid under Pay Increment X (Article 35, Tokai National Higher Education and
Research System Employees Base Pay Detailed Rules)

27. If adjustments, etc. to base pay are made when an employee returns to work, etc.

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade X
Change Details
Will be paid under Pay Increment X (Article 36, Item (*), Tokai National Higher Education
and Research System Employees Base Pay Detailed Rules)

Note: Fill in the applicable provision in *.

28. In cases when there has been a mistake in deciding the base pay of an employee and a revision is
to be made in respect to future base pay

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade X
Change Details

Will be paid under (Clerical Base Pay Scale 1, Grade X) Pay Increment X (Article 37,
Tokai National Higher Education and Research System Employees Base Pay Detailed
Rules)

Note: If there is no revision in job grade, it is not to be indicated

29. In cases when there has been a mistake in deciding the base pay of an employee and it is to be
revoked

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade X
Change Details

Appointment (**) issuing payment under (Clerical Base Pay Scale 1, Grade X) Pay
Increment X will be revoked

Note 1: If there is no revocation of job grade, it is not to be indicated.
2: Indicate the appointment details of the raise, etc. in **,



30. If the base pay of an employee already decided by due procedures is to be changed
Current Position

Name Administrative Staff, XX Division, XX Department, XX
University

Clerical Base Pay Scale 1, Grade X

Change Details
Appointment (**) issuing payment under (Clerical Base Pay Scale 1, Grade X) Pay
Increment X will be revised to Appointment (**) issuing payment under (Clerical Base
Pay Scale 1, Grade X) Pay Increment X.

Note 1: If there is no change in job grade, it is not to be indicated.
2: Indicate the appointment details of the raise, etc. in **.

31. If Specially Designated Personnel Base Pay Scale becomes applicable to an employee
Current Position

Professor of the Gifu University Education and Research
Name Institute
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Will be appointed as Specially Designated Personnel
Will be paid under Pay Increment X

32. If Educational Personnel Base Pay Scale 1 becomes applicable for a professor whom the Specially
Designated Personnel Base Pay Scale is applicable for
Current Position

Professor of the Gifu University Education and Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Specially Designated Personnel

Change Details
Will be paid under Educational Personnel Base Pay Scale 1, Grade X, Pay Increment X

33. If a notice is made about graduate school duties or supervision of graduate school students
(1) If graduate school duties are assigned
Current Position

Professor of the Gifu University Education and Research
Name Institute
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Will be assigned to duties in XX University Graduate School of XX




(2) If the employee is dismissed from graduate school duties

Current Position

Professor of the Gifu University Education and Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Will be dismissed from duties in XX University Graduate School of XX

(3) If supervision of students in the graduate school is assigned

Current Position
Assistant Professor of the Gifu University Education and
Research Institute/
Assistant Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 2

Name

Change Details
Will be assigned to supervise students in XX University Graduate School of XX

(4) If the employee is dismissed from supervision of students in the graduate school

Current Position
Assistant Professor of the Gifu University Education and
Research Institute
Assistant Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 2

Name

Change Details
Will be dismissed from supervision of students in XX University Graduate School of XX

34. If notifications for base pay adjustment amounts are made
(1) If base pay adjustment amounts are paid

Current Position
Name Nurse, Department of Nursing, XX University Hospital
Medical Personnel Base Pay Scale 2, Grade 2

Change Details
Base pay adjustment amount by an adjustment number of X will be paid

(2) If base pay adjustment amounts of a different adjustment number are paid
Current Position

Professor of the Gifu University Education and Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
The adjustment number of base pay adjustment amounts is changed from X to X




(3) If base pay adjustment amounts will no longer be paid

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade 2
Change Details
Base pay adjustment amounts will no longer be paid

(4) If base pay adjustment amounts are paid to an employee who is assigned to graduate school duties
Current Position

Professor of the Gifu University Education and Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Base pay adjustment by an adjustment number of X for graduate school duties in the XX
University Graduate School of XX will be paid

(5) If base pay adjustment amounts will no longer be paid without dismissal from graduate school
duties

Current Position

Professor of the Gifu University Education and Research
Name Institute
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Base pay adjustment amounts for graduate school duties in the XX University Graduate
School of XX will not be paid

(6) If base pay adjustment amounts are paid to an employee who is assigned to supervise students in
a graduate school

Current Position
Assistant Professor of the Gifu University Education and
Name Res§arch Institute/ o
Assistant Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 2
Change Details
Base pay adjustment by an adjustment number of 1 for supervising students in the XX
University Graduate School of XX is paid

(7) If base pay adjustment amounts will no longer be paid without dismissal from supervising
students in a graduate school

Current Position
Assistant Professor of the Gifu University Education and
Name Res.earch Institute/ o
Assistant Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 2
Change Details
Base pay adjustment amounts for supervising students in the XX University Graduate
School of XX will not be paid




