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(F244 7 1 A#EBEMAIZE L 35)
(THERS Detailed Rule No. 13 of April 1, 2020)

(B &)
(Purpose)
H1Ac HEESOREEEI R O BB R, KIRFEICE T 2RE (G 2 4 R RS
30%, LIF IREBHERAERE] Lo, ) ORBVDICH>WTIE, ZOMANIED D &
AL D,
Article 1 Matters related to the handling of the Tokai National Higher Education and
Research System Employee Working Hours and Leave Rules (THERS Rule No. 30 of
2020; hereinafter referred to as the “Employee Working Hours Rules”) shall be governed
by these Detailed Rules.

(E B REIE] & B E 8 5 3B B %)
(Departments, Etc. That Separately Determine Working Hours)
H2ak MMEEBRFHEBABRES KFE 2HOBMOMEE LOFHFICLVFERE 1 HOBEID
£ 0 EEERE OB L ORERERIE, BIRB LICED D B0 &7 5,



Article 2 (1) Working hours and break times for employees to whom it is difficult to
apply the provisions of Article 5, Paragraph (1) of the Employee Working Hours Rules
due to THERS’s operational circumstances as described under Paragraph (2) of the same
Article shall follow the hours set out in Appended Table 1.

2 HIEOBBEMNHRE LICIVEBELRWVWHIZOWTIE, BMEEERHEPESE 5 &H 1
HO BB, 1h%E - KRERZ K KRERBICIVEE S50 LT 5,
(2) On days when the employees described under the preceding paragraph do not work in
accordance with Appended Table 1, the working hours, starting and finishing times and
break times of such employees shall follow those set out under Article 5, Paragraph (1) of
the Employee Working Hours Rules.

(FEIT@H, ZRITERERE L N7 Ly 7 2% A L 056 H o fRER)
(Non-Application of the Discretionary Work System, Irregular Work Hours System, and
Flextime System)
H3% BMEBBRHAERTEG6SR, BTHR, BIRXRXIBIROBEITESESHET B
fil, BRI @REEGEXIET Ly 7 A2 A4 LGN XV EBE T IEDN, ROKEFONT
T DL LR EICE, Y%K FICED DHMIZHOWT, HEITBH, BT
BREH T 7 Ly 7 AZ A Al @A L2V D LT 5,
Article 3 In the case that any of the following items becomes applicable to employees
working under the discretionary work system, irregular work hours system, or flextime
system in accordance with the provisions of Article 6, Article 7, Article 8, or Article 9 of
the Employee Working Hours Rules, the discretionary work system, irregular work hours
system, and flextime system shall not apply for the duration of the period set out under
each item:
—  ENL RSB ESR] (5 2 EEREERIE 1 5, LUT TR Bk R A
EWVWI, ) BISKFIEHEF L 5 NIH2 FITHRET DKL o2 HE  HikiRIE o Y]
]
(i) if leave is granted as provided for in Article 15, Paragraph (1), Item (i) or Item (ii) of
the Tokai National Higher Education and Research System Employee Work Rules
(THERS Rule No. 1 of 2020; hereinafter referred to as “Employee Work Rules”): the
duration of that leave;
— 30H (ERAEWEKRHZET, ) &2 5OV kT 2RI & 234G
Niea HRE R IRER O R
(ii) if sick leave has been approved for a consecutive period of more than 30 days

(including weekly holidays and holidays): the duration of that sick leave;
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(iii) if work restrictions are imposed on an employee after a medical examination as
provided for in Article 27 of the Gifu University Employee Safety and Health
Management Rules (Rule No. 19 of 2007): the duration of those work restrictions;
W AEERFMEOBEZKHEOEREHZOEEICE T 2MA CERk 1 74EMAIZE 2 9
) BARIIHET HDFREBEICIVHHICHREZMZ SN2 HE  HREEG I HI R 2 0
Z BT B
(iv) if work restrictions are imposed due to subsequent measures as provided for in
Article 4 of the Nagoya University Detailed Rules on Measures after Medical
Examinations, Etc. for Employees (Detailed Rule No. 29 of 2005): the duration of those
work restrictions; and
T REENL R E OF RIREFICHET 28R (B2 FEEEREE 3 65, U
T IERAERE L), ) BIL8RFIHIIHET 2FRERELELIITHE2 55
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(v) if an employee is eligible for partial childcare leave as provided for in Article 18,
Paragraph (1) of the Tokai National Higher Education and Research System Employee
Childcare Leave Rules (THERS Rule No. 36 of 2020; herinafter referred to as “Childcare
Leave Rules”) or childcare part-time hours as provided for in Article 25, Paragraph (1) of
the same Rules, or partial family care leave as provided for in Article 12, Paragraph (1)
of the Tokai National Higher Education and Research System Employee Family Care
Leave Rules (THERS Rule No. 37 of 2020; hereinafter referred to as “Family Care Leave
Rules”) : the duration those provisions are applicable.
(REHEBEFENOOR LHIZ XL 28BRHOLR)
(Changes to Working Hours Through a Request from University Faculty, Etc.)
HASK WEHBIRHERERSRICLVEE T L RFHUE, IR KRS E LR R
BETLH2ME, A HRBRRFPEEBHBRERENEET 2B IIA YRR 71 bR
YT F—RPBRET DME N HHERMOZEOR LHRH - =HE1TIE, 48
MO ZFH LT, 1THMYZY OEBRFN 3 84 5 02 BARWVWELEITIRY,
INEEETHZIENTED,
Article 4 When a request to change working hours is made by university faculty members,
employees specified by the Gifu University Hospital Director, employees specified by the

Nagoya University Hospital Director, or employees specified by the Director of the



Nagoya University Synchrotron Radiation Research Center working under the provisions
of Article 8 of the Employee Working Hours Rules, such changes may be made only when
the average weekly working hours over a four-week period do not exceed 38 hours and 45
minutes per week.
(22T 57 168 B P 1) oD ) 5 3%

(Irregular Work Hours System Work Schedule)
Ho5%k BEBBRHRAETR SAKE 2HIHET 2HHRHRIT, ROFZOVTRIZE
FUT LA, UEERGBHRICOWTHE~DOBEMEEKT L ENTE D,
Article 5 If both of the following items are applicable, employees may be exempt from
being notified about work schedules as defined under the provisions of Article 8,
Paragraph (2) of the Employee Working Hours Rules for those irregular work periods.
— USRI OIE A Z L OBE R OFMR D 2B B R RS 5 &R0 1 HHICH
ETHHLDOTHDZ L
(i) The allocation of working hours for each workday during that period is as defined in
Article 5, Paragraph (1) of the Employee Working Hours Rules.

BRI T 2 HIRA DN BREHERMHAREE 1L ORBEIHIIHET IO TH
HZk
(ii) Weekly holidays during that period are as defined in Article 10, Paragraph (1) of the
Employee Working Hours Rules.

(Z Ly 7 284 Ll ZEAT 2WMERCT by 7 284 LEHR)

(Employees Eligible for Flextime System and Flextime Work Schedule)
6% BBEBEBRHRES ORE 1 HOMBENINIED 2MEL, 4l B KRFLM
g - EEFHEEHERBICHE TV Y —F - T FI=A L —F—D5L, 7Ly 7R
ZA LHIOEMNZRLET 2FH (FRIRERBROMERESRROEM 22T 2 E %
<o ) &%,
Article 6 (1) Employees separately specified by the Chancellor under the provisions of
Article 9, Paragraph (1) of the Employee Working Hours Rules shall be research
administrators affiliated with the Nagoya University Academic Research and Industry-
Academia-Government Collaboration who wish to work under the flextime system
(excluding employees covered by the Childcare Leave Rules and the Family Care Leave
Rules).
2 WBBYBERMBEEFEIRESHOBEICLDZ 7Ly 7 22 A Ll A+ 58 O
FEREE, BRESEFY, KBKSEOEBEIL, 7Ly 7 RAXA LHERICLIVITI DD L
T 5,



(2) Total working hours, overtime allowance, holiday pay, etc. for employees who are
under the flextime system as defined under the provisions of Article 9, Paragraph (5) of
the Employee Working Hours Rules shall be managed by the flextime work schedule.
(&% LoFEFICLDHEKA)
(Weekly Holidays Due to Operational Circumstances)
BT& WEHBHEREBERE L OFXRE2HOBBOEYE LOFHFICL YV FRKE 1 HOBE
WCEVEHWERE OBEIRBIX, REISU THEERDNED D,
Article 7 The Chancellor shall determine, as necessary, weekly holidays for employees to
whom the provisions of Article 10, Paragraph (1) of the Employee Working Hours Rules
are difficult to apply due to THERS’ operational circumstances as described in Parrgraph
(2) of the same Article.
GEAR B D4R K ORIK B R E O F i
(Procedures for the Substitution of Weekly Holidays and Designation of Substitute
Holidays)
F845 MEEFIFMHREE 1 15K 0HE 1 3FOBEKA ORBELOIKA ORIKHE OFEE
i, IR OREE - RIKPBEEEFICLVITI>bDE L, TORBETEEIZSNT
%, TEHMRVBEOERMIZHI D LTS,
Article 8 (1) Substitution of weekly holidays and designation of substitute holidays as
provided for in Article 11 and Article 13 of the Employee Working Hours Rules shall be
conducted via the Weekly Holiday Substitution Log Book/ Substitute Holiday
Designation Log Book, etc., and the substitution and designation of those holidays shall
accord with the employee’s wishes whenever possible.
2 TEBBEMMAESE 1 1L 1IEO (F—-@) &3, HRALLEMHETE VI,
(2) The “same one-week period” as described under Article 11, Paragraph (1) of the
Employee Working Hours Rules shall mean Sunday to Saturday.
(HRABEFIZHELST HH)
(Qualification as a National Public Officer, Etc.)
FHoSk BEBBEFRMAERE2 1IXB1LIEEIZROE4 5OERAFESE LI,
BE (FilRCET 2520, ) OEFE», RICBT L2520,
Article 9 A national public officer, etc. as described under Article 21, Paragraph (1),

T
0
>

Items (iii) and (iv) shall mean the following persons, in addition to national public
officers (including national public officers with special roles):

— ATEHITIEANDORREA

(i) Employees of an agency engaged in administrative execution;

Z HoRETLIEECHBETLOIMBOMEFICTET ORAE (B2 9OFERESE14 1
) DM EZIT LA



(ii) Employees to whom the Act on Special Measures Concerning Remuneration, etc. of
Officials who Work for a Corporation Operated by the State (Act No. 141 of 1954) is
applicable;
= WHAHA
(iii) Local public officials;
O R B BA il N B O TR R ORI BT B (B2 6 fFIEHREFE 9 975) 1
RICHET 2 AHEORE
(iv) Employees of the Okinawa Development Finance Corporation as provided for under
Article 1 of the Act on Budget and Account Settlement of the Okinawa Development
Finance Corporation (Act No. 99 of 1951);
B OEBPEOEBEXIIFELEELREELZ AT EAND O BEFAH B IR T S LT
THEIKD 2/ 1T HIENDKE
(v) Employees of an agency the work of which is closely related to central government
administration or business and listed under the items of Article 9-2 of the National Public
Officers’ Retirement Allowance Act Enforcement Orders.

(FERA KRR BA 4 % )
(Matters Related to Annual Paid Leave)
F1 0L MEDGREBES 2 1RE 1HE 3 T LOEHE 450 T LIZFERAEIRIER
(AT DIRIRD R WS N TRWE OFERAKIKIRO B EOBRIE, H%EH L
TAAERA A RIRICA 2 9~ 2 KIR O Az 248 T & 20BN W T HRZHIRMIZIG C T AR
R ERRRREE 2 O REMRICHE T 2 BB OERARIRIRICHY 3 2KRZEH L7z
DERIL, IIHZBETCERWEAKEZ20HLEARLT, ZAENFEEE 35KV
FASOREZHEMLIEGAICELONLD HEE T 5,
Article 10 For employees for whom the “number of days of leave equivalent to the annual
paid leave used by that person” as referred to in Article 21, Paragraph (1), Items (iii) and
(iv) of the Employee Working Hours Rules is not clear, the number of days of annual paid
leave shall be handled as follows: the employee shall be deemed to have used leave
equivalent to the number of days of annual paid leave listed in the Number of days
column of Appended Table 2 of the Employee Working Hours Rules that corresponds to
that period during which the number of days of leave equivalent to that used annual paid
leave cannot be ascertained, or that remaining number of days that cannot be ascertained
shall be deemed to be 20 days, and it shall be the number of days obtained by applying
Items (iii) and (iv) of that paragraph, respectively.

(R R A R R IR 0D ki L)

(Carryover of Annual Paid Leave)



H1 1% WEBFERHEARSE 2 2 RICIVFERARKBRZHRY BSHEICBNT, 1R
K DR H L X1, TNz bold5,
Article 11 When annual paid leave is to be carried over under the provisions of Article 22
of the Employee Working Hours Rules, fractions of less than one day shall be carried
over.

(FFEIRA A RIR O Ja H)
(Notification of Annual Paid Leave)
125 WAL, FRAKBKKREBIGT 25E120%, BERICH LFNCRRE (FR
HAREARIRA) X0 Ei 22T iEie 5w,
Article 12 (1) When an employee takes annual paid leave, he or she must notify the
Chancellor in advance via the leave log book (annual paid leave log book).
L, RUEHBRVEHIZLY, HOonUORITHED 2 ERTERVWEEICIE, FHH
RNIZEITH 2T IR B0,
However, if it is not possible to provide notification in advance for unavoidable reasons,
prompt notification must be given afterwards.

2 BMOBSINTFERABRIEL D D2WMENDIETH D 72561, BB FER
ARARBLLEICETEHRA Db DL LTIV D ET D,
(2) When notification of annual paid leave is made by employees who possess carried-
over leave, such notification shall be applied to carried-over leave first of all.

(IR AT Fa VKB 0D BLAL)
(Annual Paid Leave Units)
1 3% FRARIKBROBEAIE, 1 HXIIFERET D,
Article 13 (1) The units for annual paid leave shall be one day or half day units.
22l FRICRELROD EZITIRHZEMET LI ENTEDLbDE L, 1RHZHE
e LTHEZXONTEFERABKREZ 1 BICRET 28551, 8KMEb->T1HET S,
However, one hour units may be used when deemed particularly necessary, and when
annual paid leave granted in one hour units is converted into days, eight hours shall be
equivalent to one day.

2 HIEOREC»r0OLT, BEHBERFBREE 6 XOBREICLL2EETBHEICLDE)
B 5 RZPHEOFRAMKBOBEAIL, 1 HLET D,
(2) Notwithstanding the provisions of the preceding paragraph, the units for annual paid
leave for any university faculty member who works under the discretionary work system
as defined by Article 6 of the Employee Working Hours Rules shall be one day units.

3 H1IHOHEZ»»DLLT, FRARERRICIY FREFMEELZ L TWIIRE (L
T THERERMEFE®RE] Lo, ) OERAHKIKIROEAIL, 1 HIFER LTS,



(3) Notwithstanding the provisions of Paragraph (1), the units for annual paid leave for
any employee working childcare part-time hours (hereinafter referred to as “Childcare-
Track Part-Time Employee”) shall be one day or half day units.
L, FRICKELRBDOD LT 1IRHEZEMNMETL2ILENTELIb0E L, 1RHLZHE
el LTHZ bNTFERAMKIRZ BICHET 5561%, ROJZZI2HIT 2 85 OERED
AL, YA FICEDLRMBEE > T1HET S,
However, one hour units may be used when deemed particularly necessary, and when
annual paid leave granted in one hour units is converted into days, the following numbers
of hours shall be calculated as one day, in accordance with the work format specified
respectively in those items:
— BRREHBEFE25XF1HE 1S 4KH
(i) Article 25, Paragraph (1), Item (i) of the Childcare Leave Rules - 4 hours;
T O BRIREHREE 2 SLHE1EHE 25 5 REH
(ii) Article 25, Paragraph (1), Item (ii) of the Childcare Leave Rules - 5 hours;
= BRREHBEFE25XF1HEI S 6 KH
(iii) Article 25, Paragraph (1), Item (iii) of the Childcare Leave Rules - 6 hours;
W BFRAREBRBEFE2SLRFEIEHE 45 IHES S 8K
(iv) Article 25, Paragraph (1), Item (iv) or (v) of the Childcare Leave Rules - 8 hours;

4 CERZHEA LT OERAMKRIRIT, 1EOEHBHICE RO 172 EE RT3 W TR
R ORI OWT NN —H OEBEREOT X T2HE L Il TcEr2boe T
Do
(4) Annual paid leave granted in half day units may be used when, during working hours
assigned in a single work session, an employee either does not work any working hours
before a break or does not work any working hours after a break.

(R SRR B9 % 3 1H)
(Matters Related to Sick Leave)
1A% BREEFEREEES 2 4 829 1HO RF 121, TPRHER SUI PP X
DFELWERAEN, RET D) L, AGUIERMEILRICHESEROTZO Y AN E
V7 —varzzibo5a%RaEnsbosd 5,
Article 14 (1) A markedly high temperature, etc. resulting from a vaccination injection or
inoculation shall be included in the meaning of “illness”, and undergoing rehabilitation to
return to a full role in society after recovering from injury or illness shall be included in
the meaning of “recuperate”, as used under Article 24, Paragraph (1) of the Employee

Working Hours Rules.



2 WEHBRHEARE24KXEIEHO THH] &%, EERICHE L TBEICHEFLED
ExV, HREEBRFBRE 2 0 RICHET IR L OB EHANEE 2 7 RICHET
L9BEGERBRINDIWEITED RV D ET D,
(2) “Work” as used under Article 24, Paragraph (3) of the Employee Working Hours
Rules, shall mean actual attendance at the workplace and execution of responsibilities,
and shall not include leave provided for in Article 20 of the Employee Working Hours
Rules and periods of exemption from work obligations provided for in Article 27 of the
Employee Work Rules.

(B R 2358 0 D Jiiax
(Facilities Approved by the Chancellor)
F15% WMEYFRHHARE25XF1HFE4TRIIEDD HBEERNHED DR &
i, RICHT Dk &5,
Article 15 A “facility that has been approved by the Chancellor” as used under Article 25,
Paragraph (1), Item (iv)(b) of the Employee Working Hours Rules shall mean the
following facilities:
— [EFEHEORFEEEROCESAEZREICSHRT 20 0maA R 7HERE 1
23%5) BHLRFE1 1THIIHET HEEE BRSNS ORIETE 1 HICHET D
EERAY—E 22T oM (B3 FXRVET FICBHT AR, ), REFE25H
WCHUE T D HUBIEEN R v # — I NCFRISRE 2 6 HICHET 2@ akA— L4
(i) Support facilities for persons with disabilities as used under Article 5, Paragraph (11)
of the Act on the Comprehensive Support for the Daily and Social Life of Persons with
Disabilities (Act No. 123 of 2005) and facilities that provide other welfare service for
persons with disabilities as described under Article 5, Paragraph (1) of the same act
(excluding the facilities described under Items (iii) and (vii)), local activity support
centers as described under Article 5, Paragraph (25) of the same act, and welfare homes
as described under Article 5, Paragraph (26) of the same act;
T HREEERAE (B2 4AEEEE283%) HHLE 1HICHET 2 HIKEE
kbt o2 —, iR RUERER, B35 R & O 6 5 1 R 72 11 e 5k
(ii) Welfare facilities for physically disabled people, prosthetics-manufacturing facilities,
guide dog training facilities, and facilities that provided information to people with
visual and hearing disabilities, as provided for under Article 5, Paragraph (1) of the Act
on Welfare of Physically Disabled Persons (Act No. 283 of 1949);
= WREfmakE (B2 28EHRE 16 45) H7RE1HEICRET 2 EERAFTHTHE,
IR v — R OMEM R E R R R S NS R E R E R 2 — LA D
6502028 2HEROHE AHITHIET DELETEE T TED DX



(iii) Facilities for children with disabilities, child development support centers, and
short-term therapeutic facilities for emotionally disturbed children as used under Article
7, Paragraph (1) of the Child Welfare Act (Act No. 164 of 1947) and facilities other than
child development support centers as provided for under Article 6-2, Paragraph (2) and
Paragraph (4) of the same act;
b EAfEAE (B3 8FEME 1335) FE5FDO3ICHETIEAT A —ERE
A=, BNEHATR, BHEEANR—LKORRIE#EE NS — A
(iv) Elderly daycare centers, short-term in-patient facilities for the elderly, nursing
homes for the elderly, and intensive care homes for the elderly, as used under Article 5-3
of the Act on Social Welfare for the Elderly (Act No. 133 of 1963);
T AEiEREE (A2 5AERE1 44 5) 3 8KH 1 HICHET 2 RGEMR, */E
it 5 M O 5= 8 O 8 it %
(v) Relief facilities, rehabilitation facilities and medical facilities for persons requiring
public assistance, as used under Article 38, Paragraph (1) of the Public Assistance Act
(Act No. 144 of 1950);
NOIrERBRE CERROFIEHEE 1 2 37%5) H8 AW 2 7 HITHIET 2 i & AR sk
(vi) Long-term care health facilities, as used under Article 8, Paragraph (27) of the Long-
Term Care Insurance Act (Act No. 123 of 1997);
t ERE (B2 3EERE205%) FH1HRD5H 1 HIZHET LW
(vii) Hospitals, as used under Article 1-5, Paragraph (1) of the Medical Care Act (Act No.
205 of 1948);
I\ EREEE (B2 2EEEE265) 61 RICHET 85I 8 5%
(viii) Special needs schools, as used under Article 1 of the School Education Act (Act
No. 26 of 1947);
L HIA ST DR DX, TABICHET OB T, BRI, o, @SR
THBZERT 2EHZ T 253D L &R DR 7 Mk
(ix) In addition to the facilities described above, any equivalent facilities that the
Chancellor deems to be appropriate for carrying out activities that contribute to society
voluntarily as well as without profit.

(I3 SR B K O IR B 0D BELAE)
(Sick Leave and Special Leave Units)
164 WAL OERIARRIL, HEICSUTLH, 1REXIT14S52EAME L TR
WS b DET D,
Article 16 (1) Sick leave and special leave shall be handled using units of one day, one

hour or one minute, as necessary.



2 1WFHIXIEX 1 &2 BALE L TEH X BT FrRIRIR & OVE SURIR 2 B ICHE T 55612
%, 7TKRH450%b-oT1IHETD,

(2) When converting special leave and sick leave granted in units of one hour or one
minute into days, 7 hours and 45 minutes shall be calculated as one day.

3 HIEHOBREC»2b LT, FRERMESEMAED 1RHXIT152H8MLE LTERL
TR BRI K OV RARIR 22 HICHE T 25618, ROZZICHIT 2 8B OTERED X 47T
JET, S FICEDLIREEEL-T1IHLET D,

(3) Notwithstanding the provisions of the previous paragraph, when converting special
leave and sick leave granted to Childcare-Track Part-Time Employees in units of one
hour or one minute into days, the following numbers of hours shall be calculated as one
day, in accordance with the work format specified respectively in those items:

— FRAEHABRE25RXF1IHE LS 3KMH5 545

(i) Article 25, Paragraph (1), Item (i) of the Childcare Leave Rules - 3 hours, 55 minutes;
. O BRARERBRE25XFIHE2S 4AKRKMS 55

(ii) Article 25, Paragraph (1), Item (ii) of the Childcare Leave Rules - 4 hours, 55
minutes;

= TBRAKREHRBE25XF1HFEI S LRME 55

(iii) Article 25, Paragraph (1), Item (iii) of the Childcare Leave Rules - 5 hours, 55
minutes;

M BFRAESRRE25X:F1HBEASIIES S THH4 55

(iv) Article 25, Paragraph (1), Items (iv) and (v) of the Childcare Leave Rules - 7 hours,
45 minutes;

4 BLEOBREZ»DbLT, BMESBRMREE25KFB1HEE4L S, H55, H1
2%, HB1A4FKOELS5BFICHETLIHRBICONWTIX, 1HEZHENME LT, REFIIS
MBH 1L 1 FETROE L 8 FITHET DIRIRICHOVWTIE, 1 HXIT1RHREZHEAMALE LT
BO®H> bDET D,

(4) Notwithstanding the provisions of Paragraph (1), leave provided for in Article 25,
Paragraph (1), Items (iv), (v), (xii), (xiv), and (xv) of the Employee Working Hours Rules
shall be handled in units of one day, and leave provided for in Items (ix), (x), (xi) and
(xviii) of the same paragraph shall be handled in units of one day and one hour.

5 HIEHOBEIILNDLT, 1 H 331 B[] 2 BAL & § 2 ARIR D% H B D~ T2l
HALE? L2588 WT, ULEAEIC IR RMEOWME NS D & 1k, ULk BE K
DITRXRTEMEHTHZENTEDLHDET D,

(5) Notwithstanding the provisions of the previous paragraph, when all the remaining
leave days, calculated in units of one day or one hour, are to be used, if they include

fractions of less than one hour, all of those remaining leave days may be used.



(J7 By 255 DRBRICEI§ % 9 IH)
(Matters Related to Exemption from Obligation to Work)
BTk BEAMERAE2 7TREG6TO EBENIICED LEH LI L aKiEs
NieHE L1X, AEFBRFOEE 2 77 ARICB T 2MEANOHEE OREHICET 5
WEE CERR2 2FEEHEE 7 5) CEDH DG 3 0FLEI%Z, G 3 0FTLHEHEE, G30
FrEaffi L O'G 3 O FfEBI B OB 2 Z L 22 W 20 5
Article 17 “Periods when the Chancellor otherwise approves of an employee’s absence”,
as used under Article 27, Item (vi) of the Employee Work Rules shall means periods when
it is not necessary to carry out responsibilities as a G30 designated professor, G30
designated associate professor, G30 designated lecturer or G30 designated assistant
professor, as provided for under the Guidelines for the Employment of International
Faculty in the International Programs of Nagoya University (Guideline No. 7 of 2010).
(7B Db, I RAIRIR K OV BRI 0 56 ok %)
(Claiming Sick Leave, Special Leave and Exemption from Obligation to Work)
185 WA, WMEBEMESAE 2 7 RICHIET 2 I7BFRS ORI, R RIKRIR & ORI
KRR ZJE L, XITFERT 2561203, BRI UFancIRRE O KUIRIR « R Rl
A ICX0miFH L, UEEER LR TR 6720,
Article 18 (1) When an employee gives notification of or applies for sick leave, special
leave or exemption from the obligation to work under the provisions of Article 27 of the
Employee Work Rules, he or she must give such notification or make such claim in
advance to the Chancellor via the leave log book (the sick leave and special leave log
book).
L, RUE/RVERICEY, HorUomTHL, UEIFERTL2enTE RN
HICE, FERESCIZHEITHL, FFHERTL2b0LT 5,
However, if it is not possible to provide notification or make a claim in advance for
unavoidable reasons, such notification must be given or such claim must be made
promptly afterwards.
2 WEIX, 1HEME GEBRAEROKRAZET, ZOHIZBWTHL, ) 2822 HMHOR
KRR ZFERT D561, BEZLEL T 25b, REHNHELSPRL S NZEMDOZY
TR HRNTRE LR T2 6220,
(2) When an employee claims sick leave for a period that is longer than one week
(including weekly holidays and holidays; the same shall apply hereinafter in this
paragraph), he or she must promptly submit a physician’s written diagnosis clearly
stating the reasons why recuperation is necessary and specifying the period of

recuperation.



2L, AN 1HEMUNOHBOBRKKIRZER LS AN TS, BRI, 4=
WHDLHERDD &L, YEBMBIZH L TCEMOZMEFEORIAZRDLZLENTE D,
However, even when an employee claims sick leave for a period of one week or less, the
Chancellor may demand the submission of a physician’s written diagnosis, etc. from the
employee in question, if the Chancellor deems this to be necessary.
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(3) Upon returning to work after a period of recuperation for which a fixed period has
been approved based on the submission of a physician’s written diagnosis in which a
period of recuperation has been specified in accordance with the provisions of the
preceding paragraph, the employee in question must submit a physician’s written
diagnosis listing any matters deemed necessary by the Chancellor.
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Supplementary Provision
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These Detailed Rules shall come into effect from April 1, 2020.
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Employee categories Working hours Break time

I BRZAICEE T OB D 5 HEED RN
N A M A2 )~ £ A=l 7Y . ~
O, HITHEOEBICHEET DA FH 9 - 4 5 ~lris %0 : 00~

Employees who work at Gifu #%1:00
. . . 6 : 30
University and who are engaged in . . 0:00 pm to 1:00
. 9:45 am to 6:30 pm
work such as closing classroom pm

windows, turning off lights, etc.

o " Bil1l:45~
FRIT - 45~k Al

4: 30 L
7:45 am to 4:30 pm 0:45 pm
RKFEVT T4 FX v N RIZEHET D s e %1 :00~
% B 610 %2 :00
Employees who work at Gifu o . 1:00 pm to 2:00
. . . 9:25 am to 6:10 pm
University Satellite Campus pm
24 24 'f( 4 45~
F1% 0 : 45~ fﬁ, *
%5 :45
9:30 4:45 pm to 5:45
0:45 pm to 9:30 pm | =P '
pm
MRty B R 25 12 2 S AT R 9 [ = 485 500 = R e O FEi8 - 80~ FRI1 1 : 45~
IR XERICEHE T OMED S L, BED : F#% 0 : 45

< SNy 2h ) - e 5:15 ]
AT EEB IR T HE _ , 11:45 am to
. 8:30 am to 5:15 pm .
Employees who work at the Medical 0:45 pm




Affairs Division and Medical
Hospital
Administration Office at Gifu

Service Support Division,
University Hospital, who are
engaged in patient reception
services

A HBRFPHEHETBE CERICEHE T
LB (BEABHEOFHHY)
Employees who work at the Education
Planning Division, Education &
International Affairs Department at
Nagoya University (in charge of
administration of the Institute of
Liberal Arts & Sciences)

3 0~F1%
15

PRI 8 -
5
8:30 am to 5:15 pm

F#% O . 15~
#%1:15
0:15 pm to 1:15
pm

30 ~4%
15

8
5
8:30 am to 5:15 pm

F#% O : 45~
#%1:45

0:45 pm to 1:45
pm

3 0~F1%
: 15

FRTO -
6
9:30 am to 6:15 pm

P00 30~
#%1:30

0:30 pm to 1:30
pm

Al B RFE S - B RAPIER R X
EEHERICHE T A

Employees who work at the Daiko
Campus General Administration
Office, Nagoya University School of
Medicine / Graduate School of
Medicine

30 ~4%
15

FRITO -
6
9:30 am to 6:15 pm

FH1l 00~
#%2:00

1:00 pm to 2:00
pm

Al BRREE T - EFSR A SE RN A
RICEBT oA (ERE®RS 27 L
=)

Employees who work at the FHIT @ 4 5~ 22EJ1 ? - 00~
Management Planning Division, 4 :30 11?%8 émosz
Nagoya University School of 7:45 am to 4:30 pm 0:00 pm
Medicine / Graduate School of

Medicine (in charge of medical

information systems)

Al B K IR S B R e e M s - R

Rt 2 —ICEBET L MED Y H, YV —

YHANT =N —E L COMBICEHE T O | FAT10 00~ | FHE1 30~
= %6 :45 #%2:30

Employees who work at the Nagoya
University Hospital Center for
Community Liaison and Patient
Consultations as social workers

10:00 am to 6:45
pm

1:30 pm to 2:30
pm

i BB R IR R B T I SR 28 A B A
BT 2 E

Employees who work at the Nagoya
University Hospital Clinical
Nutrition

FHTO
6 : 15
9:30 am to 6:15 pm

3 0 ~Fi%

P10 00~
#%2:00

1:00 pm to 2:00
pm




LB RFRERBIRER ' o2 — Rt
EHEIZEET oA L . #%1:00~
B BHT 5N RO ;30 ~lE iFTﬁ‘ T
Employees who work at the Health 6:15 %2 :00
Administration Office at Nagoya . . 1:00 pm to 2:00
. . 9:30 am to 6:15 pm
University Research Center of pm
Health, Physical Fitness and Sports




