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Tokai National Higher Education and Research System Detailed Rules on the Handling of Employee Disciplinary
Action Rules

(FR244 7 1 BEEMHIRIE 1 07%5)
(THERS Detailed Rule No. 10 of April 1, 2020)
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(Purpose)
W14 BUBEST RS B (D 2 R 2 6 5, DT TEOERHR 2uvo.)
DEBNZHONWTIE, ZOMAIDED 2 L ZAHITE D,
Article 1. These Detailed Rules prescribe the handling of the Tokai National Higher Education and Research
System Employee Disciplinary Action Rules (THERS Rule No. 26 of 2020, hereinafter referred to as "Disciplinary
Action Rules").
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(Notice of Disciplinary Action and Notice of Decision on Disciplinary Review)
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Article 2. A Notice of Disciplinary Action and a Notice of Decision on Disciplinary Review, which are issued to the
employee who is prescribed in Article 5 of the Disciplinary Action Rules, shall be as per Appended Form 1 and
Appended Form 2 respectively.
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(Methods of Issuing Notice of Disciplinary Action and Notice of Decision on Disciplinary Review)
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Article 3. A Notice of Disciplinary Action and a Notice of Decision on Disciplinary Review, which are prescribed

in Article 5 of the Disciplinary Action Rules, shall be issued by any of the following persons to the employee.
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(1) The Chancellor or a person who has been appointed by the Chancellor
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(i1) The President of Gifu University or a person who has been appointed by the President of Gifu University
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(ii1) The President of Nagoya University or a person who has been appointed by the President of Nagoya University
5l

Supplementary Provisions
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These Detailed Rules shall come into effect on April 1, 2020.
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Appended Form 1 (related to Article 2)

Notice of Disciplinary Action

(Name)

(Job Title)

(Details of Disciplinary Action)

(Date of Announcement)

(Date of Issuance)

(Appointing Authority)

Chancellor of the Tokai National Higher Education and Research System




Guidelines for Filling Out the Notice of Disciplinary Action

(1) Job Title: Write the job title of the employee to be disciplined as of the date the disciplinary action was decided.
(2) Details of disciplinary action: Write any of the following descriptions according to the disciplinary action to be
taken.
Note: For the disciplinary action to be taken on the grounds of failure of the employee to supervise other staff

who has committed misconduct, add the term (Supervisory Responsibilities) at the end of the details of discipline
filled therein.

1) Reprimand
“Pursuant to Article/Paragraph xxx*, you are subject to disciplinary action by reprimand.” (* Article/Paragraph
xxx: Specify the article/paragraph of the corresponding provisions of Rules or Regulations the disciplinary
action bases. The same shall apply hereinafter.)

(i1) Pay reduction
“Pursuant to Article/Paragraph xxx, you are subject to disciplinary action by pay reduction by  percent of
the average daily wages.”

(ii1) Suspension
“Pursuant to Article/Paragraph xxx, you are subject to disciplinary action by suspension for  month(s) (or
day(s)).”

(iv) Suggested resignation
“Pursuant to Article/Paragraph xxx, you are subject to disciplinary action by suggested resignation.”

(v) Disciplinary dismissal
“Pursuant to Article/Paragraph xxx, you are subject to disciplinary action by disciplinary dismissal.”

(3) Date of announcement: Write the date when the disciplinary action was announced.

(4) Date of issuance: Write the date when the Notice of Disciplinary Action was issued for the employee to be

disciplined.
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Appended Form 2 (related to Article 2)

Notice of Decision on Disciplinary Review

Employee to be Disciplined

Department and Division (Furigana)
Name
Job Title
Details of Disciplinary Action
Announcement Date of Disciplinary |Effective Date of Disciplinary Issue Date of Explanation of
Action Action Reason for Review
Rules the Disciplinary Action is Based on Type and Degree of Disciplinary Action

(Reason of the Review)

Person Carrying Out Disciplinary Action

Chancellor of the Tokai National Higher Education and Research System




