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Tokai National Higher Education and Research System Detailed Rules on the Handling of Employee
Administrative Leave Rules

(B2 4 7 1 HEEREIRIES 9 5)
(THERS Detailed Rule No. 9 of April 1, 2020)
Bk
Revision
T34 33 1 HAERRER 1 9 7%
THERS Rule No. 197 of March 31, 2021
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(Purpose)
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Article 1 These Detailed Rules prescribe the handling of matters regarding administrative leave pursuant to the
provisions of Article 8 of the Tokai National Higher Education and Research System Employee Administrative
Leave Rules (THERS Rule No. 25 of 2020, hereinafter referred to as the “Administrative Leave Rules”).

([R&EH)
(Letter of Consent)
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Article 2 (1) Where an employee is placed on administrative leave under the provisions of each item of Article 15,
Paragraph (1) (excluding Item (iii)) of the Tokai National Higher Education and Research System Employee Work
Rules (THERS Rule No.1 of 2020, hereinafter referred to as the “Employee Work Rules”), a letter of consent shall



be collected from said employee.
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(2) The letter of consent set forth in the preceding paragraph shall be written and signed by the employee him or
herself, and the main body of the letter shall include the provisions on which the leave is to be based and the
consent period (start date and end date).

(R R RN

(Sick Leave)
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Article 3 (1) Where an employee is placed on administrative leave in accordance with the provisions of Article 15,
Paragraph (1), Item (i) or (i1) of the Employee Work Rules, in the event that the period of administrative leave is
renewed in accordance with the provisions of Item (i) or (ii) thereof or the employee is made to return to work
before the expiration of the period of administrative leave, such measures shall in principle be carried out on the
basis of the judgment of a physician.
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(2) Causes other than the work-related causes set forth in Article 15, Paragraph (1), Item (ii) of the Employee Work
Rules shall include injury or illness resulting from commuting (Refers to commuting as set forth in Article 7,
Paragraph (2) of the Industrial Accident Compensation Insurance Act (Act No. 50 of 1947)).
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(3) Cases prescribed in Article 15, Paragraph (1), Item (ii) of the Employee Work Rules, where “the employee
requires a long recuperation,” shall include cases where the employee requires further recuperation after having
taken sick leave, as prescribed in Article 24 of the Tokai National Higher Education and Research System
Employee Working Hours and Leave Rules (THERS Rules No. 30 of 2020), continuously for 90 days (one year for
persons suffering from tuberculosis).
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(4) Cases prescribed in Article 4, Paragraph (2) of the Administrative Leave Rules, where “the Chancellor finds it
particularly necessary,” shall refer to cases where it is found, according to a medical certificate from a physician,
that recovery is expected to take until about one month after the expiration of the period of such administrative

leave or other cases which are found to be equivalent to such cases, and where it is found, after discussion by the



Board of Trustees, that it is necessary to exceed three years and renew the period of the administrative leave.
(BRI D 5t G2 B4t )
(Exclusion of Research Leave)
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Article 4 Where the purpose is only for the acquisition of knowledge or qualifications, an employee may not take
administrative leave pursuant to the provisions of Article 15, Paragraph (1), Item (iv) of the Employee Work Rules.
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(Facilities etc. Designated by THERS)
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Article 5 (1) Where an employee requires a designation as set forth in Article 15, Paragraph (1), Item (iv) or (v) of
the Employee Work Rules, said employee shall submit the application form Appended Form No. 1 or Appended
Form No. 2 to the Chancellor.
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(2) Where an employee requires the designation of duties with regard to investigations of international affairs, etc.
as set forth in Article 15, Paragraph (1), Item (iv) of the Employee Work Rules, said employee shall submit the
application form Appended Form No. 3 to the Chancellor.
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(Requirements and Approval Procedures for Leave for an Additional Occupation at a Corporation which Utilizes
Research Results)
F6 5 TR, TREBZEHNIZE 1 555 1 HE 6 BFOMEIC LR (LU THFE s HeER A
RN L D,) OB ZRD D56, BRI 4 ORGEEZRET 20D LT 5,
Article 6 (1) Where an employee requires approval for administrative leave pursuant to the provisions of Article 15,
Paragraph (1), Item (vi) of the Employee Work Rules (hereinafter referred to as “Leave for an Additional
Occupation at a Corporation which Utilizes Research Results”), said employee shall submit the application form
Appended Form No. 4 to the Chancellor.
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(2) In order to take Leave for an Additional Occupation at a Corporation which Utilizes Research Results, approval
pursuant to the provisions of Article 5, Item (ii) of the Tokai National Higher Education and Research System Rules
on Additional Occupations and Additional Positions by Officers and Employees (THERS Rules No. 24 of 2020)
shall be necessary in addition to approval pursuant to the provisions of Article 15, Paragraph (1), Item (vi) of the
Employee Work Rules.
(URIE KK
(Dispatch Leave)
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Article 7 (1) The institutions such as international institutions that Japan is a member of or foreign government
institutions set forth in Article 15, Paragraph (1), Item (vii) of the Employee Work Rules shall be institutions which
fall under any of the following.
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(i) An international institution that Japan is a member of

= SEBUF OB

(i1) A foreign government institution

= SEOINUT B IR RORE

(iii) A foreign state or municipal institution

M AMEOFL, HFFEET SUTIE R

(iv) A foreign school, research institute or hospital

T EBEERELEERE (1 SO)

(v) The International Organization for Standardization (ISO)

N EEta—<r e TurT 4T AR T u T AR (HF SPO)

(vi) The International Human Frontier Science Program Organization (HFSPO)

t ERHFEESEM (1CPO)

(vii) The International Criminal Police Organization (ICPO)

N FavmEEs (MRC)

(viii) The Mekong River Commission (MRC)

U KRR AT E % — (SPEESC)

(ix) The South Pacific Economic Exchange Support Centre (SPEESC)

T ERERORERSE OB ERER S (CTBTO%HEAR)

(x) The Preparatory Commission for the Comprehensive Nuclear Test Ban Treaty Organization (the Preparatory
Commission for the CTBTO)

+— FUHFEOEEE ¥ — (CENMA)

(xi) The National Center of Environment in the Republic of Chile (CENMA)
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(xii) The World Savings and Retail Banking Institute (WSBI).
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(2) “Dispatch” as set forth in Article 15, Paragraph (1), Item (vii) of the Employee Work Rules shall apply to cases
where the employee is dispatched pursuant to a treaty, agreement, exchange of notes or memorandum for
international cooperation, etc. or in response to a request from an international institution, etc., and shall not apply

to cases such as where an employee goes overseas to conduct an investigation or research simply for the purpose of



acquiring knowledge, qualifications, etc., even in cases where the employee will engage in duties of the institutions
set forth in the preceding paragraph.
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(3) Where, under the provisions of Article 15, Paragraph (1), Item (vii) of the Employee Work Rules, an employee
is dispatched to an institution such as an international institution that Japan is a member of or to a foreign
government institution, and when it is found to be particularly necessary, travel allowances may be paid in line with
the provisions on new posting travel set forth in the Tokai National Higher Education and Research System Travel
Allowance Rules (THERS Rule No. 63 0of 2020).

(REREIRKR)
(Full-time Engagement Leave)
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Article 8 (1) Where an employee requires approval for administrative leave pursuant to the provisions of Article 15,
Paragraph (1), Item (viii) of the Employee Work Rules (hereinafter referred to as “Full-time Engagement Leave”),
said employee shall submit an application form Appended Form No. 5 to the Chancellor.
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(2) “Labor union work™ as set forth in Article 15, Paragraph (1), Item (viii) of the Employee Work Rules refers to
duties as an officer of a labor union to which the Labor Union Act (Act No. 174 of 1949) applies.
3 FHIHMAOWIFIL, FAIE LTIHEEZHEMETL2HDET 5,
(3) Periods of Full-time Engagement Leave shall in principle be in units of one year.
2L, HREGEHE ORE L L TOEEBIMN 1 EITH 2R WIS SRR FE R H 25613, FF
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However, where there are special circumstances, for example cases where tenure as an officer of the relevant labor
union is less than one year, the period shall be determined exceptionally in accordance with the actual
circumstances.

(BEAEIRIE DR T)
(Termination of Full-time Engagement Leave)
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Article 9 (1) When the employee becomes a person who is no longer fully engaged in the duties of the relevant
labor union for which approval for taking Full-time Engagement Leave was received, said employee shall notify
the Chancellor accordingly in writing.
2 BENLATEOEHA ShGE, BERITERSELI O LT 5,
(2) Where an employee has submitted a notification set forth in the preceding paragraph, the Chancellor shall have

said employee return to work.



(REFFE IR D 2
(Requirements for Taking Administrative Leave to Study at a University, Etc.)
F1 0%k MWEBZEHIZE 1 555 1HE 9 SOREIZ LK (LI TREFEEFIRE L))
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Article 10 Administrative Leave as set forth in Article 15, Paragraph (1), Item (ix) of the Employee Work Rules
(hereinafter referred to as "Study Leave at a University, Etc.”) is limited to cases where the duties of the employee
who requests said leave are closely related to the program (hereinafter referred to as “Program at the University,
Etc.”) at a university (excluding junior colleges, and including university level non-degree programs for graduates
and graduate schools) that said employee wishes to take, and the Chancellor finds that it is possible that said
employee will acquire knowledge beneficial to the execution of his or her duties.
(REFFE PRI O X G BRI )
(Exemption from Study Leave at a University, Etc.)
B 1% ROFZOWVTANCHETHMEL, RPFEANRBET LI LB TSR,
Article 11 Where an employee falls under any of the following items, said employee may not take Study Leave at a
University, Etc.
—  BUBENLRFEEREI A ORI R 2 B (BN 2 SRR RS 4 375) B 2 RITKHRET S
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(1) Employees with a term limit set forth in Article 2 of the Tokai National Higher Education and Research System
Rules on Employee Term Limits (THERS Rule No. 43 of 2020)
T KRB ERT £ LT RFPHEEARBOWFEN T H (LLT URBFE T H) Svwo.) ORTH %
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(i) Employees whose mandatory retirement date prescribed in Article 18 of the Employee Work Rules will arrive
in the period up to the day before the expiration date of the Study Leave at a University, Etc. for which approval is
sought (hereinafter referred to as the “Expiration Date of Administrative Leave”), or within one year counted from
the Expiration Date of Administrative Leave
= EENREERRE B E R (D 2 R RIRE 4 6 7) H2ROMEICL Y, EFIERA
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(ii1) Employees whose mandatory retirement date has been extended under the provisions of Article 2 of the Tokai
National Higher Education and Research System Employee Mandatory Retirement Age Rules (THERS Rule No.
46 of 2020)
VO B[ ST OR AR A A R ) B85 (R B O B R, IRIRSEICBE I 2R (5 2 SR RERRME AR AR 3 1
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(iv) Employees to whom the Rules on Working Hours and Leave, etc. for Short-time Regular Employees of Tokai
National Higher Education and Research System (Rule No. 31 of 2020) apply
T ZOMBEHER S TRV ERO DA



(v) Other employees the Chancellor finds inappropriate

(REFFE IR D KGR TFHi)
(Approval Procedures for Taking Study Leave at a University, Etc.)
1258 RFEFEFRBROAGEZ RO 56, ARG 6 ORGFEELEHT IO LT D,
Article 12 Where an employee requires approval for Study Leave at a University, Etc., said employee shall submit
the application form Appended Form No. 6 to the Chancellor.

(REFFEZIREE S O He)
(Reporting During Study Leave at a University, Etc.)
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Article 13 Employees on Study Leave at a University, Etc. shall report on the situation with regard to his or her
studies in the Program at the University, Etc. in cases where the Chancellor has demanded it and in other cases that
fall under the following.
— RFHFOREZIEY (HIZBRZEZEE,) IEFELLR-T5E
(1) Withdrawal (including voluntary withdrawal) or suspension from the Program at the University, Etc.
TORFEOBBRERTL, XIZOREZXFE LTV LHE

(i1) Leave of absence from the Program at the University, Etc., or absence from the classes of same

= RFFHOREICBI HEAKENEC T D5E

(ii1) Occurrence of an impediment to studying in the Program at the University, Etc.
(REFFAE PRI 0D 7K FE 0D B H)

(Cancellation of Approval for Taking Study Leave at a University, Etc.)
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Article 14 Where the Chancellor finds that an employee who has been given approval to take Study Leave at a

University, Etc. falls under any of the following items, said approval shall be canceled.

— RFFEORBZIBRFLISG

(1) Withdrawal from the Program at the University, Etc.

T OIEYARBERL, REFORBEZAZEL, NIZORELHBICKE L TV LIHE

(i1) Leave of absence from the Program at the University, Etc. or frequent absence from the classes of same,

without reasonable grounds
= SO R IE T 5 OB &3 % W & RO MBI BT 5 = L S L 72 o -3
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(iii) Difficulty of achieving the credits required to complete the Program at the University, Etc. within the period of
the relevant leave

(40 T B8 55
(Renewal of Period, Etc.)
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Article 15 (1) As long as the same circumstances which fall under the grounds for the leave (the provisions on
which the leave is based) continue, the period of leave prescribed in Article 3, Paragraph (2) of the Administrative
Leave Rules may not continuously exceed three years, even where the type of illness which is the cause of said
leave or the content, etc. of the duties in which the employee is engaged have changed.

2 BRI, IRERFESS 4 2505 3 THOIRER OB O FHr, R 4 HOBED 5 HIERERAIF 1 5
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(2) Where an employee requires renewal of a period of administrative leave as set forth in Article 4, Paragraph (3)
of the Administrative Leave Rules, renewal of a period of administrative leave among the provisions of Paragraph
(4) thereof which pertains to Article 15, Paragraph (1), Item (viii) of the Employee Work Rules, or renewal of a
period of administrative leave set forth in Article 4, Paragraph (5) of the Administrative Leave Rules, said
employee shall submit one of the application forms Appended Form No. 7 to Appended Form No. 11, depending on
the type of approval, to the Chancellor.
el
Supplementary Provision
ZOMANE, F2E4A 1 HNBETT 2,
These Detailed Rules shall come into effect on April 1, 2020.
BRI (BFN34E3 A 3 1 AHAEHIRE 1 9 75)
Supplementary Provision (THERS Rule No. 197 of March 31, 2021)
ZOHRIT, SM3EI A3 1 ANBHITT S,
These Rules shall come into effect on March 31, 2021.
SIRCERC T (38 5 558 1 THPEIR)
Appended Form 1 (Pertaining to Article 5, Paragraph (1))
WFFEIRIBA AR D ik DFa E H R &
Application Form for Designation of a Facility Pertaining to Research Leave

[RlAZ ]
[See Attached]
GIERES2WARCRE S TR R IES )
Appended Form 2 (Pertaining to Article 5, Paragraph (1))
S [RIBFFESE (2 AR S i ax DFE E H G &
Application Form for Designation of a Facility Pertaining to Joint Research, etc.

[hllZ fR ]
[See Attached]
BIFLERN 3 (56 5 4526 2 THEIMR)
Appended Form 3 (Pertaining to Article 5, Paragraph (2))
WFTEARIRI AR D E RS O A DB OHEE R

Application Form for Designation of International Affairs Investigation, etc. Duties Pertaining to Research Leave
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[See Attached]

AFAN4 (B8 6 &5 1 THBEIR)

Appended Form 4 (Pertaining to Article 6, Paragraph (1))

WFFE R R AR BRI D KGR Rl &

Application Form for Approval of Leave for Officers with Additional Occupation at a Corporation which Utilizes

Research Results
[l 2]

[See Attached]

RS (B8 8 &% 1 THEIMR)

Appended Form 5 (Pertaining to Article 8, Paragraph (1))

BAEIRIE DA GE &

Application Form for Approval of Leave for Full-time Engagement
[l 2]

[See Attached]

BlFERL 6 (55 1 2 Z:BE6R)

Appended Form 6 (Pertaining to Article 12)

REFEE AR AR 3 &

Application Form for Approval for Study Leave at a University, etc.
[l 2]

[See Attached]

BIRCERC 7 (BB 1 5 4958 2 THPEEMR)

Appended Form 7 (Pertaining to Article 15, Paragraph (2))

AR FERI oD 391 ] B8 R A

Application Form for Renewing a Period of Research Leave
[RlAZ ]

[See Attached]

BIFAER 8 (55 1 5448 2 THEIR)

Appended Form 8 (Pertaining to Article 15, Paragraph (2))

T IE AR FH 4 3t BRI, o> JI ] 58T FR 5

Application Form for Renewing a Period of Leave for Officers with Additional Occupation at a Corporation which

Utilizes Research Results
(Rl Z ]

[See Attached]

BIEAER 9 (55 1 5448 2 THEIR)

Appended Form 9 (Pertaining to Article 15, Paragraph (2))

REAEORIE 0> 11 [T BT HA 3 =5

Application Form for Renewing a Period of Leave for Full-time Engagement
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[See Attached]
BIFCARENT O (B8 1 5 55 2 HHEAMR)
Appended Form 10 (Pertaining to Article 15, Paragraph (2))
WFERRTE 46k BRI O WM O EH HTE L (S FELBA L HE
Application Form for Renewing a Period of Leave for Officers with Additional Occupation at a Corporation which
Utilizes Research Results (For Cases Exceeding Five Years)
[l 2]
[See Attached]
BIFCARENT 1 (B8 1 5 55 2 THEAR)
Appended Form 11 (Pertaining to Article 15, Paragraph (2))
SE[FIAFFEARNER 0> 11 ) B8 R R 2
Application Form for Renewing the Period of Joint Research Leave
[l 2]
[See Attached]
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Application Form for Designation of a Facility Pertaining to Research Leave

Year Month Day
To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for designation of a facility as follows in accordance with Article 15, Paragraph (1), Item (iv) of
the Tokai National Higher Education and Research System Employee Work Rules.

Details

1. Affiliation and name
Affiliation / job title
Name

2. Name and location of the facility to be designated

(Date of foundation: )
3. Desired date of designation:
4. Reasons for applying
(1) Details of foundation
(2) Details of business
(3) Management system of business
1) Endowment and business expenses
2) Research system
(4) Utilization of research results
(5) Relationship with the Tokai National Higher Education and Research System and reasons for placing the
employee on administrative leave
(6) Relationship between the employee who intends to go on administrative leave and the work at the

facility concerned

(Note) The following materials shall be attached to this application form.
1. Articles of incorporation or articles of endowment

2. Names, etc. of officers

3. Business plans of the fiscal year concerned

4. Settlements of accounts for the previous fiscal year

5. Business outlines and research achievements for the last three years

6. Organization rules, organization chart and number of members




7. Names and career summaries of researchers belonging to the facility concerned

8. Other reference materials
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Appended Form No. 2 (Pertaining to Article 5, Paragraph (1))

Application Form for Designation of a Facility Pertaining to Joint Research, etc.

Year Month Day
To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for designation of a facility as follows in accordance with Article 15, Paragraph (1), Item (v) of
the Tokai National Higher Education and Research System Employee Work Rules.
Details

1. Affiliation and name
Affiliation / job title
Name

2. Name and location of the facility to be designated

(Date of foundation: )
3. Desired date of designation:
4. Reasons for applying
(1) Business outline
(2) Research system
(3) Outline of and implementation plan for joint research or commissioned research
(4) Utilization of research results
(5) Reasons for placing the employee on administrative leave

(6) Relationship between the employee who intends to go on administrative leave and the research work at

the facility concerned

(Note) The following materials shall be attached to this application form.

1. Articles of incorporation etc.

2. Settlements of accounts for the previous fiscal year

3. Copies of contracts for joint research etc.

4. Research achievements for the last three years

5. Organization rules, organization chart and number of members

6. Career summaries of main researchers who will be engaged in the joint research, etc. concerned.
7. Presence or absence of specific benefits with regard to the taxation system
8

. Other reference materials
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Appended Form No. 3 (Pertaining to Article 5, Paragraph (2))

Application Form for Designation of International Affairs Investigation, etc. Duties Pertaining to Research Leave

Year Month Day
To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for designation of the duties described below with regard to investigations of international
affairs, etc., as set forth in Article 15, Paragraph (1), Item (iv) of the Tokai National Higher Education and
Research System Employee Work Rules.

Details

1. Affiliation and name
Affiliation / job title
Name
2. Name and location of the facility in which the duties with regard to the investigation, etc. are to be engaged

in

(Date of foundation: )

3. Duties to be designated

4. Desired date of designation:
5. Reasons for applying
(1) Details of foundation
(2) Details of business
(3) Management system of business
1) Endowment and business expenses
2) Research system
(4) Relationship with the Tokai National Higher Education and Research System and reasons for placing the
employee on administrative leave
(5) Relationship between the employee who intends to go on administrative leave and

the work at the facility concerned

(Note) The following materials shall be attached to this application form.
1. Articles of incorporation or articles of endowment

2. Names, etc. of officers



3. Business outline and achievements for the fiscal year concerned

4. Statement of revenue and expenditure for the previous fiscal year
5. Business outline and achievements for the last three years

6. Organization rules, the organization chart and number of members

7. Other reference materials
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Appended Form No. 4 (Pertaining to Article 6, Paragraph (1))

Application Form for Approval of Leave for Officers with Additional Occupation at a Corporation which Utilizes

Research Results

Year Month Day
To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for approval for administrative leave as described below, as set forth in Article 15, Paragraph
(1), Item (vi) of the Tokai National Higher Education and Research System Employee Work Rules.

Details

1. Affiliation and name
Affiliation / job title
Name
2. Estimated period of administrative leave
3. Date of submission of the application as set forth in Article 5, Item (ii) of the Tokai National Higher
Education and Research System Rules on Additional Occupations and Additional Positions by Officers and

Employees

(if approval pertaining to the application concerned has already been obtained, the date or the period of
time of said approval)
4. Circumstances whereby it will be found that the employee needs to engage mainly in duties as an officer at a
corporation which utilizes research results, etc. and cannot engage in duties as a Tokai National Higher
Education and Research System faculty member.

(Notes) Reference materials shall be attached to this application form.
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Appended Form No. 5 (Pertaining to Article 8, Paragraph (1))

Application Form for Approval of Leave for Full-time Engagement

Year Month Day

To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for approval for the administrative leave to engage in labor union work full-time below, as set
forth in Article 15, Paragraph (1), Item (viii) of the Tokai National Higher Education and Research System
Employee Work Rules.

Details
1. Affiliation and name
Affiliation / job title
Name
2. Name of labor union, and whether the labor relations commission was notified

3. Name of post in labor union, and date of appointment and term of office as an officer

4. Estimated period of administrative leave to engage in labor union work full-time
From Year Month Day to Year Month Day
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Appended Form No. 6 (Pertaining to Article 12)

Application Form for Approval for Study Leave at a University, etc.

Year Month Day

To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for approval for leave to study at a university, etc. below, as set forth in Article 15, Paragraph

(1), Item (ix) of the Tokai National Higher Education and Research System Employee Work Rules.

Details

1. Affiliation and name

Affiliation / job title

Name

2. Name of the university, etc. / undergraduate or graduate school / department / course, etc. at which

enrollment is intended

3. Number of years to be spent studying in the above program

4. Prospective humber of credits to be acquired

5. Other (Give types, etc. of certificates, etc.)

6. Period of the application for approval for study leave at a university, etc.

From Year Month Day to Year Month Day

(Notes) A copy of a notification that proves that the applicant has passed the admission examination for the program

at the university, etc. shall be attached to this application form.
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Appended Form No. 7 (Pertaining to Article 15, Paragraph (2))

Application Form for Renewing a Period of Research Leave

Year Month Day

To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for renewal of the period of administrative leave as follows in accordance with Article 15,
Paragraph (1), Item (iv) of the Tokai National Higher Education and Research System Employee Work Rules,
pursuant to the provisions of Article 4, Paragraph (3) of the Tokai National Higher Education and Research System

Employee Administrative Leave Rules.

Details

. Name, affiliation, job title, job grade, pay grade and career history of the employee on administrative leave
. Details of duties engaged in prior to taking administrative leave

. Date of announcement of administrative leave

. Current affiliation

. Details of duties engaged in at present

. Estimated period of renewal

~N oo o1 ~A W N B

. Reasons why renewal is necessary

8. Details of duties to be engaged in after renewal

(Notes) Reference materials shall be attached to this application form.
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Appended Form No. 8 (Pertaining to Article 15, Paragraph (2))

Application Form for Renewing a Period of Leave for Officers with Additional Occupation at a Corporation
which Utilizes Research Results

Year Month Day

To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for the renewal of the period of administrative leave as follows in accordance with Article 15,
Paragraph (1), Item (xi) of the Tokai National Higher Education and Research System Employee Work Rules,
pursuant to the provisions of Article 4, Paragraph (3) of the Tokai National Higher Education and Research System

Employee Administrative Leave Rules.

Details

1. Name, affiliation and job title of the employee on administrative leave
2. Date of announcement of administrative leave

3. Estimated period of renewal
4. Date of submission of the application as set forth in Article 5, Item (ii) of the Tokai National Higher

Education and Research System Rules on Additional Occupations and Additional Positions by Officers and

Employees
(if approval pertaining to the application concerned has already been obtained, the date and the period of

time of said approval)
5. Circumstances whereby it will be found that the employee needs to engage mainly in duties as an officer at a

corporation which utilizes research results, etc. and cannot engage in duties as a Tokai National Higher

Education and Research System faculty member.

6. Reasons why renewal is necessary
(Notes) Reference materials shall be attached to this application form.
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Appended Form No. 9 (Pertaining to Article 15, Paragraph (2))

Application Form for Renewing a Period of Leave for Full-time Engagement

To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for renewal of the period of administrative leave as follows in accordance with Article 15,
Paragraph (1), Item (viii) of the Tokai National Higher Education and Research System Employee Work Rules,
pursuant to the provisions of Article 4, Paragraph (4) of the Tokai National Higher Education and Research System
Employee Administrative Leave Rules.

Details
1. Name, affiliation and job title of the employee on administrative leave
2. Name of the labor union

3. Name of post in the labor union, and date of appointment and term of office as an officer

4. Estimated period of administrative leave to engage in labor union work full-time
From  Year Month Day to Year Month Day

5. Reasons why renewal is necessary
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Appended Form No. 10 (Pertaining to Article 15, Paragraph (2))

Application Form for Renewing a Period of Leave for Officers with Additional Occupation at a Corporation
which Utilizes Research Results
(For Cases Exceeding Five Years)
Year Month Day

To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for renewal of the period of administrative leave as follows in accordance with Article 15,
Paragraph (1), Item (vi) of the Tokai National Higher Education and Research System Employee Work Rules,
pursuant to the provisions of Article 4, Paragraph (5) of the Tokai National Higher Education and Research System

Employee Administrative Leave Rules.

Details

1. Name, affiliation and job title of the employee on administrative leave
2. Date of announcement of administrative leave
3. Date of submission of the application as set forth in Article 5, Item (ii) of the Tokai National Higher
Education and Research System Rules on Additional Occupations and Additional Positions by Officers and
Employees
(if approval pertaining to the application concerned has already been obtained, the date and the period of
time of said approval)
4. Circumstances whereby it will be found that the employee needs to engage mainly in duties as an officer at a
corporation which utilizes research results, etc. and cannot engage in duties as a Tokai National Higher

Education and Research System faculty member.

5. Special circumstances for requiring renewal, and estimated period of renewal

(Notes) Reference materials shall be attached to this application form.
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Appended Form No. 11 (Pertaining to Article 15, Paragraph (2))

Application Form for Renewing a Period of Joint Research Leave

Year Month Day

To: The Chancellor of the Tokai National Higher Education and Research System

Applicant

I hereby apply for the renewal of the period of administrative leave as follows in accordance with Article 15,
Paragraph (1), Item (v) of the Tokai National Higher Education and Research System Employee Work Rules,
pursuant to the provisions of Article 4, Paragraph (5) of the Tokai National Higher Education and Research

System Employee Administrative Leave Rules.

Details

1. Name, affiliation, job grade and pay grade and career history of the employee on administrative leave
2. Details of duties engaged in prior to taking the administrative leave

3. Date of announcement of administrative leave

4. Name and location of the facility currently associated with

5. Details of duties engaged in at present

6. Special circumstances for requiring renewal and estimated period of renewal

7. Details of duties to be engaged in after renewal

(Notes) Reference materials shall be attached to this application form.



