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Nagoya University Global Multi-Campus Institute
Application Guidelines for Academic Specialist (Science Writer)
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The Nagoya University Global Multi-Campus Institute (GMC) strengthens the relations that Nagoya
University has built with overseas universities and promotes international education, research, and
industry-academia collaboration. As part of the activities of the GMC, the Nagoya University
International Communications Office is seeking a highly skilled science writer to produce and edit news
stories, feature content, press releases, and other materials communicating research, education and other
activities originating from our university.
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1. Organization/Affiliation
Nagoya University Global Multi-Campus Institute (Furo-cho, Chikusa-ku, Nagoya)

2. WA - AR
FHEME (YA IUoRS5444—) 14
2. Job Title/No. of Positions
Academic Specialist (science writer), 1 person
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3. Job Description

The person will be responsible for the duties listed below in the International Communications

Office, GMC.

(Upon employment)

(1) Write and edit press releases, news stories, feature stories and other content that communicate
research, education and other activities from Nagoya University on the University website,
social media, and other channels.

(2) Network and share information with researchers, students and staff, and participate in events
to stay up to date on the University's activities.

(3) Propose and create interesting and engaging content.

(4) Stay informed of the latest trends in science communication and public relations.

(5) Other duties related to international public relations.

(Scope of change to job description)
In principle, same as upon employment (may be changed within the scope designated by the Tokai
National Higher Education and Research System).
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Application Requirements
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Applicant should have graduated from a master's course at a graduate school or have
equivalent academic background and/or experience. A degree or work experience in science,
medicine, or engineering is preferred.

Applicants should have experience writing and editing in English for higher education
institutions, newspapers, magazines, or similar publications.

Applicants must have high-level communication and teamwork skills.

Applicants must have native or equivalent English proficiency.

Japanese proficiency: While some Japanese language ability is preferred, it is not required and
will not affect consideration of your application.

(6) Photography, podcasting, and/or video editing skills are preferred.
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Working Conditions

(1) Employment term: April 1, 2026 or later — March 31, 2027
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The term of employment may be renewed depending on performance evaluation results. The
maximum employment period is until March 31, 2029. The retirement age will be March 31
of the year in which the employee reaches the age set by the Tokai National Higher Education
and Research System (currently 62 years old, but it is planned to be gradually raised to 65
years old in the future).

Working days and hours: Monday—Friday 8:30 a.m.—5:15 p.m. (break time 12:00—1:00 p.m.)
Daily working hours: 7 hours, 45 minutes

Weekly working hours: 38 hours, 45 minutes

* Note that overtime work may be assigned.

Holidays: Saturdays, Sundays, National Holidays, end-of-year holidays (December 29—
January 3)

Leaves: Annual Paid Leave, Sick Leave, Special Leave (in compliance with Nagoya
University Rules)

Salary: Annual salary system, approximately 5,000,000—6,000,000 Japanese Yen (to be
determined based on the applicant's experience and other factors in accordance with
University Rules)

Social Insurance: Enrollment in health insurance (National Public Officers Mutual Aid
Association), Employee’s Pension, Employment Insurance, Worker’s Compensation
Insurance

Other: Conditions are determined by the employment and payroll regulations of the Tokai
National Higher Education and Research System.
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URL : https://www.i.nagoya-u.ac.jp/resume/
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6. Application Method
(1) Application documents
Please submit the following documents as a single PDF file by email. Please write
“Application for Science Writer” in the subject line.
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Curriculum vitae (with photo attached and e-mail address indicated; mobile phone e-mail
addresses not accepted) and a separate work history document including: awards, a list of
achievements relevant to the field, and names of writing, graphic design, and video
software you can use. Past performance relevant to this job posting that show your
qualifications (A4-size paper, 1-2 pages, in English)

A statement of past achievements relevant to this position (A4-size, 1-2 pages, in English)
A statement of your aspirations for the position (A4-size, 1-2 pages, in English)
Reference: Name, affiliation, and contact information for one person who can provide an
opinion on your experience in writing or public relations

Up to three recent samples of published writing relevant to the position of science writer
Other supporting documents relevant to this position

In November 2021, the scope of "deemed exports" under Japan's Foreign Exchange and
Foreign Trade Act (FEFTA) was clarified, bringing some transfers of sensitive technology
to university and research institution employees under FEFTA controls. As a result, when
applying for this position, you must submit a "Category Classification Self-Declaration
Form" based on the "Category Classification Flowchart." Additionally, a "Pledge Form"
must be submitted upon employment. These forms can be obtained from the following
URL: https://www. i. nagoya—u. ac. jp/resume/

(2) Application deadline
January 16, 2026 (Friday) at noon (Japan time)
Please compile all application documents into a single PDF file, compress it into a ZIP folder,
and send it as an attachment to the following email address. Please write "Application for
Science Writer (Your Name)" in the subject line.E-mail: intl_jinji[at]t.mail.nagoya-u.ac.jp
% Replace [at] with @.
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7.  Selection Method
Following document screening, interviews will be conducted on a rolling basis. Only applicants
selected for interviews will be contacted individually. Results will be communicated by email.
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9. Contact Information for Submissions and Inquiries
Please make all inquiries by email (phone inquiries will not be accepted).
(1) Inquiries about job content:
Professor Matthew LINLEY
International Communications Office, Nagoya University
E-mail: linley.matthew.j7[at]f.mail.nagoya-u.ac.jp > Replace [at] with @.
(2) Inquiries about the application:
International Affairs Division, Education & International Affairs Department, Nagoya
University
E-mail : intl_jinji [at]t.mail.nagoya-u.ac.jp > Replace [at] with @.
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10. Other Notes

(1) Applicants are responsible for travel and other expenses if interviews are conducted in
person.

2) Application documents will only be used for this screening process. After the screening
process has concluded, all submitted documents will be properly disposed of in accordance
with Nagoya University Rules on personal information protection.

3) Nagoya University promotes gender equality.



